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Preface

N\

THE arrangement of cards in the dictionary catalogs of Americah li-
braries has been influenced to a large extent by the prmciples laid
down by C. A, Cutter in his Rules for o printed dictionary eatalogue
in 1876 and revised in a final (4th) edition in 1904, The maany variations
to be found in present-day library practice have grown'out of differ-
ences in the interpretation and in the expansion.gf the Cutter-rules; .
and also, in part, out of a need felt in many libraries for a simplifica~
tion of the Cutter classed arrangements, \\ ?

The present code is based on a compaxgtlve study of filing rules
which have appeared in printed codes andinmanuals of library science;
and also of the practices in a number of large and medium-sized public
and university libraries. The compatison showed few rules with no
variants; some rules where a geherally accepted practice is clearly
indicated; many rules where two'practices are in equal use and appar-
ently equally satisfactory; aud finally, in regard to the more perplexing
problems of arrangement; 2 wide diversity of practice and opinion.-

~ The code attempts\to prov1de a set of alphabeting rules in accord
with the most generally accepted usage. In addition, it offers rules for
both a grouped ahdén alphabetic order of arrangement under certain
types of headmg{ “The grouped arrangement is suitable when a large -
number of P\ ies is to be filed under an author, a place or a subject
heading, byt it depends for clearness and ease in consultation upon
a very full’ and carefully planned system of guide-cards and upon -
exphgrtﬂlrectmns 1o the users of the catalog. The alphabetic arrange-
meht is self-explanatory and is probably easier to consult when entries
under place or subject are being sought. In the absence of a definite -
knowledge as to the psychological approach of the user to the catalog,
it does not seem advisable to insist dogmatically that one alternative is
to be preferred to the other. 'The size of the catalog, the character of the
collection, and the nature of the clientele to be served will influence
the choice of alternative, Consistency throughout the catalog is in-
general desirable but may be disregarded in special instances pro-
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vided that the guide-cards at the given point show with precision the
order adopted.

The separation of the subject catalog from the author and title
catalog, which in recent years has been adopted by & number of
libraries, does not require changes in the general alphabeting rules.
'The divided catalog simplifies to some extent the problem of the order
of entries, but does not alter the arrangement within each type entry.

" The code does not attempt to distinguish between, or to suggest,
cataloging practices, except insofar as to call atiention to an occa-
sional detail that makes clearer the filing of an entry. The cata@ger
should keep constantly in mind the filer's problems and exercise.care
in cataloging details that may render filing and finding easier. In
order to avoid confusion, since cataloging practices are net uniform,
the examples in the followmg rules have been selected Ifom entries
that conform to the American Library Association or the Library of
Congress cataloging rules. S

For the convenience of small libraries, a.sélected list of recom-
mended rules, together with a comprehenswe\example, will be found
in Appendix V.

ALA, En}mc CopE SUBCOMMITTEE
Mary Burnham
».';' "~ James B. Childs

N Emily Hollowell
A\ Ruth N, Latshaw
" Amy C. Moon

K Linda H. Morley

\ Nouvart Tashjian

N Elizabeth E. Wilson
Sophie K, Hiss, Chairman
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1. Basicrule A\
a} Arrange all entries according to the order of the Englishalpha-
bet, See also Modified letters (Rule 2): Signs and symbols ‘(Rule 3)
b) Arrange word by word, alphabeting letter by {&tter to the
end of each word. ' s

&
New Amsterdam not New Amstapd‘ﬁ
New England Newark
New wives for old New En%land
Nswark New%a, .
Newman New\wives for old

2. Modified letters (umlaut, special lettefs)

a) Disregard the modification oﬁjafﬂ”letters, including the umlaut.
Arrange 8, 4, 4, §, 1, §, §, 6, g, i, fyasa e, Loug ¢ &L 4532,
as ¢, L, s, 2z

There are a number of gther modifications which in transliteration
from Qriental and othe;-gl’ax\guages show dots or lines above or below
the letters,! These “cause no difficulty in a general catalog if

disregarded. Libraries' requiring a different arrangement, as in a

special language seatalog, should adopt rules in accordance with the

usage of the language.

In the case\i';f\ﬁeadings with an umlaut in the first syllable, cross . .
references sh,%ild be made from, and to, the form spelled with an e.

Muel Meon . Mullen, Allen
Wupllenbach, Ernst : Mitllen, Gustav
““Mueller . Miillendorf

sg0 glso Muller {or Miller) Muller {or Miiller}
Musller, Alfred Don see also Mueller
Musnscher, Joseph . Miiller, Adam
La muerta de Néron Muller, Adam L
Mullen {or Miillen) Miinchener bienen-zeitung

sSee glso Muellen

! For the alphabets and diacritical marks used in foreign languages, see U.S. Govt.
print, off, Manual of foreign languages for the use. of printers and translators, 3d
ed. (Washington: Govi. print. off.,, 1936.)
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This is the recommended treatment of the umlaut. It is the practice
followed in many German reference books and is simpler for the
majority of the users of the catalog who are unaware of the philo-
logical significance of the umlaut. For libraries that prefer to Tecog- .
nize the German umlaut and to treat in like manner similarly marked
vowels in other languages, the following alternative rule is given,

b} ALTERNATIVE RULE: File &, 6, ii, in the Finnish, German, Hun-
garian, Scandinavian and modern Turkish languages as if written
ae, oe, ue. This includes also the Hungarian & and i and the Danish-
Norwegian ¢.

N\
File the Scandinavian 4 as aa. .
Muel, Leen Miinchensr bienen-zeitung,\' et
Muellen {or Miillen} La muerta do Néron \
seg glso Mullen Mullen A\
Miillen, Gustav See also Muellen for Miillen)
Muellenbach, Ernst Mullen, Allen (O
Miillendorf Muller )Y '
Mueller {or Miiller) se8 also Muedller (or Miller)
see also Muller Miiller w\,/
Miiller, Adam {This ndme is filed as if spelled
Mueller, Alfred Don Mualler

Mullers\Adam L

¢) Arrange other special lettersias follows: 2
(1) The Latiniand j as distinct letters.
(2) The gothic type v (for u) and vv (for w) as uand w.
(3) The Dutch ¥ (a manuscript form for ij) as ij.?
(4) Typographical eharacters and abbreviations used in Latin
incunabu]ias’if written in full.4

3. Signs and symbals
@) Signs witHolt letters (used as author heading)

Arrange’signs without preceding letters, when used instead of
the autho '§ name, before the letter A, Disregard the signs and sub-
arrange by"title; but if the signs are followed by titles of honor or
forenames, subarrange by them. Signs alone precede signs followed
by.tifles of honor, ete.

- S Signs at the beginning of a title, such as . . . or - -, are also to be
disregarded, the title being arranged by the word following the signs.

2 Transliteration rules for the non-Roman alphabets are printed in the r?"is,"d
A.LA. Catalog Rules. Card rules for the transliteration of Hebrew and Yiddish

(rule 43), Modern Greek (rule 11) and the Slavic languages (rule 10) may be
obtained from the Library of Congreéss at small cost, :
3 Vatican 455, -

4 For a list of typographical characters and abbreviations most commonly used in

15th and 16th century books, see U.S. Govt, print. off., Manual of foreign languages;
op, cit,, p.129-30,
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P97,
Doit -on pleurer sa femme

The langUage' of the stars

*k ¥k
Mémoires pour servir & l'histoire de la campagne de 1796

***%  baron de
Bibliographie des ocuvrages de poésie...francaise

A B C book

Aagaard, Carl Jcohan : A
Alden, John .

~ — and ships and sealing wax . N

Andover KAV,
N\

b) Signs with letters (used as auther heading) AN
When a letter or a syllable is followed by signs, dlsregard the
sighs and arrange by the letter or letters. Subarrang&&s “above.
M* *h
Catalngue deg livres choisis \\
Mﬂ: '\~
Notices des livres du cabinet

MEexx Madame la comtesse de ,z -

M*#+*+, Mademoiselle N
M____, Mr A

M**¥,  Monsieur N

M s AH, N
M., M.W,

M"‘** Paul Hyppolita\

M., V.A.

Ma, ¥in Ch'u \\

- Mable, Mary Lomse

Mac__, pseudlss see  MacManus, James

Mag, Reinhold)
Maca.dam, atharine
EL L 2 tnt

W***in G*t**

€) A.:ppérsand

) A#thabet the character “&" as “and,” “et,” “und,” etc, accord-
ing to the language used. :

England and Canada

England & Germany

England and her ocolonies

Revue des questions historigues

Rewue & examen des expositions natlenales

Zur gesohichte der costiime :

Zur geschichte & charakteristik des ‘deutschen ganius
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. 4, Initials
See also Abbreviations (Rule 5)

¢) Arrange an initial before a word beginning with the same
initial letter.

b) Arrange initials standing for names of organizations, broad-
casting stations, airships, etc., whether punctuated or not, as initials
and not as abbreviations, i.e., not as if spelled in full. For initials stand-
ing for geographical names, see Abbreviations (Rule 5:¢).

¢) When headings consist of initials only, arrange initials stand-
ing for authors’ names, if inverted (e.g., A., F. P.), before initials that
are not inverted. : O\
A., A., see Willis, Anthony Armstrong ;‘\

A., B, A

A, E.V., see Trezavant, Eva Whitthorn <™

A., F.P., ses Adams, Franklin Pisrce . fe,

A., T., gea Ashe, Thomas N\
AA., se8 Willis, Anthony Armstrogg
AMA., see U.S., Agricultural ad{ustment

adoinistration Ky, N
A A C color photography - N
ABC of tha NRA
A bas Rigelbochs 7
ADAC — motorwelt
A.E., ses Ruasell, Geprge William
.E.F.,. ges U.8. Army? A.E.F., 1817-1920C

and also titles beginning A.E.F,
he A.E.F. in battlg"

. See Amgrdcan library association; Automobile

legal asso@s.ﬁion; and also titles beginning A.L.A.
. booklist\

-.- dirgotory of tourist homss
. in 8ibaria

a mode “gdokery

LS. M. EXYews

A wag™an archer

Aa,o\ rnelis van der

Ambach, E, L.

,.\Aniérican expeditionary force, ges U.S. Army.

[

A
A
A
.

D

~\J A.E.F., 1917-1920;: also titles beginning A.E.F.
\/ HAmerican library association, sea alsp titles begin-
ning A.L.A.
Automobile legal association, see algso titles begin-
’ ning A.L.A. L7

This arrangem;nt follows the general usage in regard to filing
personal names (Rule 19). The following alternative with its single
alphabet is vreferred by many libraries on the ground that users of

, the tia;talog do not distinguish between inverted and noninverted
initials,
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d) ALTERNATIVE RULE: Arrange initials standing for authors’
names, whether inverted or not, alphabetically with initials standmg
for organizations or beginning a tltle, disregarding the inversion and
punctuation.

AL, sae Willis, Anthony Armstrong

A.AA., gpe U.S. Agrioultural ad.iustment
admm:.stration ' o

AAA travel... )

AAC color phatographs

A, B. :

-ABC of the NRA = /- A

A bas Rigolboche i

ADAG ~ motorwelti _ TN

A.E., - ses = Russell, George William R\,

A.E.F., ges U.S. Army. A.E.F., 1917-1920 ()
and alsp titles beginning A.E.F. R

The A.E.F..in battle ) “4 3

A,, BE. V., ses Trezavant, Eva Whitthorn,’{)

A,y F. P.y see  Adams, Franklin Pleraas

A.L.A,, see American library association' Autecmobile
lepal association; and alsgo tltlQSs beginning A.L.A.

A.LA, bocoklist :

A L.A... directory of tourist homes\
A.L.A., in Siberia- AN
A la mode cockery : : « \J
A.8.M.E. news R 2\

A., 7.,  see Ashe, Thomag)\ ™

A was an archer

An, Cornslis van der

‘Agbel, Marie Q

American expedltionalw force, see U.S. Army. A.E.F.,
1917-1920; %Igb titles beginning A.E.F. | ’

Amsrican library ociation, ses also titles begin-

_ ning A.LgA, - .
Automobile legal assooiation, see also titles begin-
ning A.\L .

5. Abbrewatmnq
See aIQ\Eﬂlaons (Rule 6); Initials (Rule 4)

a) Arrange abbreviations as if spe]led in full; e.g., Dr., Mr,, Mrs,,
MIIe,.S;,‘St Ste., ete., as Doctor (or in German, Doktor), Mister,
Mlstﬁe\.'ss Mademmselle, San or Sanctus, Saint, Sainte, ete, Also Ha
(Greek ‘A) as Hagios. This includes initials and other abbreviations-
used for geographical names; e.g., N.Y., as New York, Gf. Brlt ‘as -
Great Britain,

Colonel Carter -
Col, Ress of Piedmont
Colonel Withersby's strike

Dr. Graiten o
The doctor, his wife and the clock




6 [Rule 6] o ‘ . A.LA. RULES FOR . .

Dr. Jekyll and Mr. Hyds
Mrs. Amss
" Mistress and maid

Mrs. Dane's defense
Mistress of Husaby

St. Patersburg’

Saint Pierre

St. Vineant

Ste. Anns des Monts
Sainte Beuve

United States and war
U.S, army facts and insignia A
U,S5, camera magazine

United States daily : '\\

¢\
. An explanatory reference should be made from the-abbfeviation
to the full form whenever necessary, Lo '

Mrs.

27
L 3

Entries beginning with Mrs. are filed‘as if
spelled Mistross \¥;

st.

Entries beginning with St. arex'l\}lad as ifr
spelled Saint AN

b) Disregard the abbreviations K),"K.K., I, R., etc. (standing
for Kaiserlich, Kéniglich, Imperiale;\Reale, etc.) at the beginning of
names of foreign learned academies, societies, ete., and arrange by the
word following the abbreviatiqn;':'.[‘he words for which these abbrevia-
tions stand are not familiarly. known or spoken as part of the name,

In the names of Eggljsh societies, Imperial and Royal are not -
1o be disregarded. \ } :
Acadiana X

R. Accademia-del Lincei, Rome
Accidents X

K. Akademis der wissenschaften, Berlin
Akenside, Mark
Hoepdd/, Ulrica

K. Hof- und staatsdruckerel, Austria, 'see  Austria.

N,

~n® KK. Hof- und staatsdruckerie
~\Hoffer, Andreas

| J \ }t“'Royal eupire society, London
6. Elisions

See also Names with an elided prefix (Rule 13) _

Arrange elisions as they are printed and not as if spelled in full

Treat as one word the contraction of two words resulting from an
elision. _ ‘ '

Exception: Foreign articles and prepositions with a final vowel -

elided are to be treated as separate words and not as contractions.
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Bibliothdque "dTanthropologisa
- Bibliothague d'histoirse
Bibliothéque da la révolution -
Cap'n Eri -
Capo d'anno
3 De Jtintelligence
i De la vida internacional .
Flower o' the lily :
Flower of destiny ; .
* %he is who in literature ) .
Who'd be king o e *
Fhom the gods destroy ) o - &N\
Who's who . : o
Whose home is the wilderness O\

Note: Some libraries make no exception of eiided rtlt:]es and-
prepositions, but this is contrary to the usage of the fore:gn language
itself, . . _ "

7;° Tnitial article : «\\ '

For names heginning with an article, see Narres with a prefix
{Rule 13) and Oriental names (Rule 14) Y,

a) In alphabetlng titles, disregard an mp;mal article in the nomi-
native case in-all languages; but in foreigh Jahguages do not disregard
initial articles in other than the nommatlve case, because such articles
contain a prepositional element.? o

b) In case the form of the mdeﬁmte article is the same as that of
the numeral “one” (e.g., the Freneh*un” or “une”) care must be taken
to distinguish the use, becausg{the numeral is to be regarded in filing,

. ¢) As initial articles, ¥de?” (dialect for “the”) and “ye” (Anglo-

Saxon and early Engllsl‘\{orm of “the”) are to be disregarded; but

“ve,” the personal prégoun of the second person plural, IS to be
regarded,. S

s\
Au temps z@s_’équipages
Ds la tp('re 2 la lune
De 11 .
Den di\s ter in der fernen bild geblieben
. ~Thewdsn
Den lieben siissen madeln

\w%es déracinés
s alten handwerks recht und gewohnhelt
Du contrat social
Dublin . - .
Eine ven zu vielen {numeral]
Un homme & la mer :
Eina kleine gefdlligkeit -
Das kleins heldenbuch
De night in de front from Chrsesmas

5 For articles to be disregarded in filing, see U.S. Govt. print. off., op. mf
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. Ye olde fire laddies
Un ds Baumugnes [numeral]
Ya that judge [personal pronoun]

A table of initial articles to be disregarded in foreign languages

will be found in Appendix IL
8. Punctuation marks. Possessive case, efc.
See elso Inverted titles’ (Rule 37:f)

.- In alphabeting titles, disregard punctuation marks and the apos-
trophe. For an exception to this rule, see Periodicals (Rule 37: ).

Boy Scouts Lifa: a book for a young man
Boycott Life — a bowl of} rice
Boys' olubs Life after death
Boy's King Arthur .. Life — an obstacle race
Boys of '78 " Life and arp
A boy's town Lifa, mind and spirit

. 9. Numerals . .&

a) Arrange numerals in the titles of books as if spelled out in
the language of the rest of the title. Spell\humerals and dates as they
are spoken, but omit the “and” in Speken numerals except at a
decimal point between two digits and in mixed numbers,

a

Note: The omission of they"and” is recommended because spoken
nmunerals are so taught in, Amencan public schools. Many libraries,
however, prefér to retajn® the “and” because it usually appears on
title pages where nume’raIs are written out. :

100 as cne hundied (not as g hundred)
. 101 a8 one hufidred one (not as one hundred and one)
21000 as onb}‘thousand
1500 as Pifteen hundred (not as one thousand five hundred}
1812 as.eiphteen twelve, if a date; otherwise as eighteen
\¢/ hundred twelve {not as one thousand eight
N hundred twelve)
2y 341 408 as two milliorn, three hundred foriy-ome
thousand, four hundred six
~% &s six and one half

*

0% .624 as six hundred twenty-four thousandths
\\ 600.024 as six hundred and twenty-four thousandihs
This rule is not precise because numerals are not always spoker

the same, but it is practical because to file each numeral as if spelled

in full raises difficulties for users of the catalog who wﬂl look under

the spoken word.

Acht tage auf ehrenwort i
i Achiundvierziger
1813; ein cyklus [achtzehnhundert dreizehn]

18125 ein historischer roman [achtzehnhundert Zﬂ’lﬂ
Dix, Lester

1802 [dix huit cent daux]

't
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1812 ouverture  [dix huit cent douze]
Les dix-sept ans de Marths ) )
100 jahre bauen und schauen [ein hundart]
1500 facts and similes -
- 4} years in the Italy mission [four and cne half)
1940 book of houses fnineteen forty]

1914 diary inineteen fourtsen}
1917 war tax guide [nineteen seventeen]

Une hundred and one famous poems

One hundred best books

100 bungalows : ' )
150 radio hook-ups: {one hundred fifty] Q)

101 metal-working projects {one hundred one] .
One thousand and one illustrations ' AN
Ons thousand juvenile delinquents 7NN ¢
1001 one minute stories [one thousand one} g >
1600 business books . N
Sixtesn years in Siberia ”

$1200 a year LV
2400 business books 9
Two thousand years ago ;
A table of numerals in foreign languagéb\ﬁrill be found in Ap-
pendix IIT, - . N\ :
b) Numerals at the beginning of gub}x ‘titles as. “Annual report,”
“Course in,” “Proceedings,” “Report,” etd,, are to be arranged numer-

ically and not alphabetically. = &\ : R
General account g_gjg Firat report s
"First report . Fourth report - .
Second report “.< General account L
Fourth report +$ ) Second report :

" ¢) Numerals folloﬁ\mﬁnheading's that are otherwise identical usu-

ally indicate a numeriéal or chronological arrangement. (See Rule 38)

“10. Words spelled n-two ways

See ulso, :;r}ﬁened and compound words (Rule 11); Names spelled
differently \(Rule 15) '

) Wﬁ{en title headings bégin with a word that may be spelled in
two ways\e.g., Labor and Labour) choose one spelling according to
an a(%“lépted authority and file all titles under this form. Refer from’

h

the othér spelling,

Labor and administration

Labour and industry

LABOR AND LABDRING CLASSES

Labor sconomics -

‘Labour in the commonwealth :

LABORATORIES o
YLabonlaye . L - -
-Labour, see Labor = o : o
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The following alternative arrangement is also an accepted pracficé.'
but is not as easy to consult unless the user of the catalog knows the

exzet spelling.

b) ALTRRNATIVE RULE: When title headings begin with a word
that may be spelled in two ways, arrange according to the spelling of
the title page. Refer from one spelling to the other.

Labor, see algo the spelling Labour
LABOR AND LABORING CLASSES

Labor economics

LABORATORIES .

Labculaye A\
Labour, ses also the spelling Labor

Labour and industry KO
Labour in the commonwealth N\

11. Hyphened and compound words (..}"
See also Compound names (Rules 12-13) )

N

@) Arrange hyphened words as s.ﬂ_parate''{'%:trds.a

b) Arrange as one word compound wbdrds that are printed as
one;? but if a compound word is printed/sometimes as one word and
sometimes as two words (or hyphened).'choose one form according to
accepted usage® and refer from the gther form.

This rule may also apply to tifles beginning with such a compound
{e.g., Hand bock, Hand-hook, Handbook). If, however, it is preferred
to arrange titles as printed, xéferences should be made from one form

to the other. (cf Rule 10:%)

The book and its\story
BOOK-BINDIN%‘gé_e BOOKBINDING
BOOK COLLECTING

Book-huntén

Book af{dnimals

BOOK-FLATES

BOOKBINDING

BQ@{P'LATES, see BOOK-PLATES

‘c)f'}&rrange as one word, words with a hyphened prefix such as
antisico-, electro-, ex-, inter-, mid-, non-, pan-, post-, pre-, pro-, rés

rams-, tri- etc.

N ANTI LANGUAGE
ANTICHRIST
ANTI-INJUNCTION LAW, see INJUNCTIOQNS
ANTI-RENT TROUBLES, NEW YORK, 1B839-1846
ANTISEMITISM, see JEWISH QUESTION

¢ Cutter 317,
7 Cutfer 316. '
8 A, M. Ball, Compounding in the English language, (N.Y.: H. W, Wilson, 193%.)
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Anti- aemltlsm yesterday and tomorrow

ANTISLAVERY -
anti-slavery iracis
Cooparative marketing
Co-operative movement -
Inter arma .
Interaction
Inter-America _
Intsr-collegiate association
Intercollegiate bureau
Pro patria

Proal, J.4A.

Pro-British histéry text-books

Pro-mugica quarterly
Pro-Palestine federaticon

12. Names compounded of two words

N
2AN
y '\ ”

For the further arrangement of entries under compaund personal

names, see Rules 17:b, 18 and 20.

Arrange names consmtlng of two or more Wortig\ with or w1th-

out a hyphen, as separate words,

This includes names beginning with New Qld East North, Salnt

San, Santa, elc.

New Hampshire
The New republic
New thought

New York an )
Mewark - N

North Africa
North Haven L
North Wales ~&
Northampton 4 \i’

“\s. .
~ Si. Petersbhurg

Saint Vincent
Saints Beuve
Saintine

San Francisco.:
San Jose scali
Sanborn )
Santa Lueis '~
Santagnello

An alternative prap}ce found in many reference books and in some
libraries is to treat’a name beginning with Saint, Sen, Santa, etc.,
8s a name witi\a“prefix (cf. Rule 13} and to file as one word, This
practice is no‘lxrecommended because Saint, San, ete., are words, not

prefixes.
13. Names't‘vhh a prefix

Fo‘r Onental names heginning with an article, see Rule 14:q.

\a\) Arrange a name with a prefix as one word.® This includes
names in which an article or a preposition is written as part of the
name and is not transposed; such names as Ap Thomas, D’Arcy, Des
Barres, Du Challu, Fitz Allen, Le Sage, L'Estrange, MacFingal, O’Neal,
Van Allen, Zum Felde, Zur Briicke, ZuTavern, etc.

% Cutter 311.
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Defoe Las Vegas, N.M.

De la Reche L'Estrange, Alfred

Delaware Le Sirange, Guy

Del Mar L'Estrange, Roger

DeMorgan Los Angeles

El Dorado Ocantus

Eldorado, Neb. 0'Casey

El Paso, Texas Tenberg

Lasale Ten Brogke :

La Salls Vanceuver :

Lassalle Van bDyke
b) Names beginning with the prefix M’ and Mec are ﬁleckas if

spelled Mac, because they are so pronounced.'

An explanatory reference should be made from the gbhreviated

form to the full form, as £\
M' {or Me) ~\ ;
Mames beginning with M' or Mc are filed\as if spelled
Mac €
Mach MicLaren, J.M.
McHale M'Laren, J.T.
Machard L\ McLeren, L.L.
McHardy \‘\ MacLaren, R.S.
14. Oriental names \S

a) Mohammedan (Arabie, Pe;jsi;\ﬁ, Turkish) and Hebrew names.

(1) Disregard the initial\article al- or el- (or the assimilated
forms ad-, ar-, ass, az-) prefixed to Arabic, ete., names
(e.g., al-Ghazzali) and the article ha- or he- prefixed to
Hebrew na.més. But when the article comes between the
parts ofachame (e.g., ‘Abd al Latif) it is to be regarded.
(2} When a%ohammedan or Hebrew name begins with a
part-expressing relationship (e.g., the Arabic Abd, Abu,
Tbn;‘the Hebrew Ab, Abi, Ben; the Syriac Bar) the parts

"\a}e to be alphabeted as separate words.
his s the practice adopted by the Library of Congress and by 2
number of American universities and is recommended by the Qriental
,Jdustitute of the University of Chicago. European practice favors

~\\“arranging as one word.

\ 3

(Note: In the following examples, the names are not given in
complete cataloging fullness, but in sufficient length to illustrate the
rule.) .

TAbd al-A11

Abd al-Wahid

*Abd Allah, see also Abdallah

"Abd All3h ibn Ahmad

10 Cutter 312,

e e
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Tibd Allabh Sfer
Abdala
Abdalian
Abdallah, see alse ‘'Abd Alldh
AbT 'Abd Allah Baha .
Abli *Abd All3h Muhammad ibn Sa'd
Abd TAbdallgh ibn Yakub :
Abil "Abdallah Muhammad ibn Muhammad
AbD al-TAla
Abl al-Fadl
4bi al-Fida
Abfl al-Walig :
Abi 'Ali Jephet, ses Japheth ben Eli S O
Abii Bakr : T A
Abll Sa'id : ' e\
Abucacim ' ' S\
Abi'1-Fazl, see Abg al-Fadl \
Abulafia, Abraham ben Samusl _ N
Abulfeda, see AbQd al-Fida -
Bar Ali . A\
Bar-Am, Moshs \/
Bar-Hebraeus, @regorius, see Grcgorll\,‘

"&bt al-Fara) .
Barabas, Béla \\
Ben Adhem \
Ben Assher i :w'
Benade AN
Benassi o\

b} Chinese names !

Arrange Chinese names by the first part (family name) whether
it is separated by a comma,-Or. ‘not. But an. old Chinese name that
_consists of only two hyphe\r%{;& ‘syllables (e.g., Lao-tzi, “the Old one”)
iz to be filed as a two-wor phrase

Lag-tzi

Lacs N \ /

Li Chang \"

Li, Chi

Li ¢h ch'ang

Li, Mﬁhlﬁ}xg-chen .

LJ.“\Hung Chang : .

Li yRung-1in, known as Li Lung-mism

Libby ) o

ai, Chi- t'ao

Tai, Tsa Chien

Tal-ping rebellion

T'al-Shang

_Taine

Some libraries prefer to file a two-syllable hyphened name as one
word because it is sometimes written as one word. References should be
made from the name spelled ag one word, e.g., Laoctzd, see Lao-tzii.
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15, Names spelled differently
Ctf. Rule 13:b

Arrange separately names that differ in spelling however slightly.
Refer from one spelling to the other.

Andersen, sSes also the spelling Anderseon,

Anderssen, Andersson
Andersen, Anders
Andersen, Hans Christian
Anderson, see also the spellings etc.
Anderson, Arthur
Anderson, James ~
Anderssen, seg also the spellings etc.
Anderssen, Adolf A
Anderssen, Walter - ¢\
Andersson, ses alsg the spellings ete.
Andersson, Axel ,":’
Clark, see also the spelling Clarke
Clark, Allen Culling ‘&4
Clark, Howard Walton &)
Clark university
Clarke, Adam \\

Note: In the case of forename entries where there is a slight differ-
ence of spelling in other than the first syllable, e.g.,, Catharine and
Catherine, Elisabeth and Elizabeth, Many libraries disregard the dif-
ference and file according to theifore commonly used spelling, with
reference from the other. Seg“Catherine in the comprehensive ex-

v

ample, Appendix V, NN

16.-18.\FORENAME ENTRIES

.The arrangemept\& common forename entries presents difficulties’

to the user of the'catalog, who does not know the form of the dis-

tinguishing desigiiation chosen by the cataloger nor by what part of

_ the designatioh the forename is alphabeted. A wide diversity of prac-
tice in cagg}g‘s and reference books indicates that no simple or fully
satisfactery’ method of solving this problem has been found. Twe
ordersief arrangement are offered: by the first (Rule 17) forename
?n,tgi;és are filed before surname entries of the same name; by the sec-
ond’ (Rule 18) forename entries follow surname entries. The former
arrangement is the generally accepted practice in larger libraries; the
If:atjte'r arrangement may be used by a library of any size but is par-
ticulitrly recommended to smaller libraries because its alphabetical
: order is more intelligible to the average reader,l!

* 11Theresa Hitchler, Cat;f! i i i i i
assoniation, 10 o plzﬁz,o_gé;ng for small libraries. Rev. ed. American library

e e
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16.. Forename eniries (general rules)

u} Alphabet forenames that are the same by the designation or
appellative following the name, - :
b) Disregard a numeral following a forename except when nec-
essary to distinguish between forenames with the same designation.
¢) In the names of sovereigns, disregard an epithet, such as “the
Congueror,” “the Great,” efc., when it comes between the forename
and the designation. When the epithet is familiarly known, a refer-
ence should be made from the name alphabeted by the epithet, espe-
cially from the English form.12 Q)
Charles II, le Chauve, king of France O\
Charles IV, le Bel, king of France '
Charles IX, king of France . \
Charles, the Bald, geg Charles II, le Chauwve,
king of France A
d} Disregard a second forename that comes,b?eﬁueen a numeral
and a designation; but if the second forename Wréfedes the numeral
treat as a compound forename and do not disragard.

7

Karl IV, King of Sweden ) A\
Karl X Gustaf, king of Sweded\J
Xarl XITI, king of Sweden _ \J
Karl August, crown prince of ‘Sweden

17. Forename enfries. Arrangemeit 1 {Before surname)

_ Arrange a forename entry before a surname eniry beginning with
the same name. _

a) Arrange fore Qes\ that begin with the same name in two
main groups as follow::i—' .
(1) Forenames followed by a designation of rank, office or

otheptitle, such as bishop, brother, emperor, king, prince, -

pope,saint, sister, etc. Arrange alphabetically by the word

indicating rank, etc.,disregarding articles and prepositions.
(,Z)kForenames followed by an appellative (epithet, byname,

3 " descriptive word or phrase used for identification, e.g.,

~0  Thomas, Anglo-Norman poet, Thomas, of Edessa, Thomas
V), Spalatensis) and forenames compounded of two or more
words, the second part of which may be a second fore-

name (e.g, Mary Clare), a family name (e.g., Mary

Stuart), a name derived from a place (e.g., Charles d'Or-

12'The practice of the A.L.A. cataloging rules and of the Library of Congress in
ingerting epithets between the names of sovereigns and their titles, makes such a
reference puzzling to the user of the catalog. The awkwardness can be avoided by
Placing the epithet in curves after the title; e.g., Charles, duke of Burgundy (le
Teméraire), William I, king of England (the Congueror),
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1éans), or a phrase (e.g., Mary of the Visitation). Interfile
forenames followed by appellatives alphabetically with
compound forenames, having regard to all words, articles
and prepositions included,

Note: Library of Congress prints appellatives in italics, and all
parts of a compound name is bold-faced type. Disregard typography
in filing.

John (forename)

John, abbot of Ford )
John, Brother ~\
John III, duke of Brabant, see Jean 111, etc.
John, the Fearless, duke of Burgundy, See Jean,,“\
sang Peur, gic. AN
John, [father] g ™
John, king of England .
John III Sobieski, king of Poland, gee/nam III, ste,
John II, king of Portugal, see Joao IIy stc.
John XIII, pope \¥;
John XXI, pope \
John, Prester N
John, Saint, apostle LV
John, son of Sabanis 9
John (compound, stc., forenamgs)
John de¢ Burgh, see Burgey, Joannes de
John Gabriel o _
John of Austria
John, of Damascus, 8aint, see Jeoannes, setc.
John, of Gaddssdens
John of Gaunt, duke of Lancaster
John of Lancaster), duke of Bedford
John, of Nepomk, Saint, see Jan, ate.
John of the™Cross, Saini, see Juan de la Cruz, Saint
John of Wales
John, the“Baptist
John,/the Fearless, see Jean, sans.Psur, duke of
{Burgundy ' -
Jehtly the Painter
JJohn Wallensis, gee John of Wales
'.\slol‘m {surname } ’
»\., John, Aleis
N/ Johnr (tifles, etc.)
John and Joan .
John of Bordeaux (0ld play)

Additional examples under Charles, Mary and Thomas will be
found in Appendix I.

The above arrangement is recommended (1) because the alpha-
betie order of rank is to be preferred to the Cutter (302) classed order,
as simpler for the user of the catalog to whom the order of classes

- is not seli-evident; and (2} because compound forenames are not, in
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many cases, distinguishable in form from single forenames with an
appellative.

For libraries that prefer to retain the Cutter arrangement and a

separate filing of compound forenames, the following rule is given:—

b) ArrErnarive rute (Cutter order): Arrange entries of a com-
mon forename in the following order:.—

'"\ $

\ 3

(1)
(2)
(3)

(4)

)

(6)

Saints; arranged alphabetically by designation,

Popes; arranged numerically.

Sovereigns; arranged alphabetically by country. (Include
queen consorts in this group.)

Princes and noblemen; arranged by chief waord in tltle,
disregarding articles, prepositions and the wo’r&‘ indi-
cating rank.

Others; arranged alphabetically by appellati‘ve or desig-
nation havmg regard to all words, articJes and preposi-
tions included. N

Arrange compound forenames beglnnmg with the same
name after the single forenamese Atrange alphabetically,
having regard to all words,\artlc]es and prepositions
included,. AN

John (Saints) R -
Jehn, Salnt, apostle (\™

John, of Damascus, Saini, ses Joannes, etla.
John, of Nepomuk, Saint, see Jan, aic.

John (Popes)

John XIII, popsd\

John XXI, peme\.)

John [Sovereig&

John, Lking“of England

John IIL,5obieski, king of Poland, see Jan III, ete.
John IX, % king of Portugel,  ses dJoac II, ste.
Jchn (Na'b.remen}

8l

w

fi ¥1I, duke of Brabant, gee Jean III, gtec.
J\oﬂ , the Fearless, duke of Burgundy, see Jean.

sans Peur, sic.

John (Others)

’ John, abbot of Ford

John, Brother
John, father

_ John, of Gaddesden

John, of Salisbury, bp. of Chartres
John of Wales

John, Prester

John, son of Sabanis

John the Baptist

John, the Painter, see Aditken, James

John Wallensis, seg John of Wales
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John ({compound forsnames}
John de Burgh, see Burgo, Jeannes de
John Gabrisl, sister
John of Austiria, gee Juan de Austiria
John of Gaunt, duke of Lancaster
John of Lancaster, duke of Badford
John of the Cross, Saint, ges Juan de la Cruz, Saint
John {surnams}
John, Alois
John (titles, gte.)
John and Joan )
John of Bordeaux (0ld play) N\

Note 1: Linderfelt (397) calls for more classes, viz,, (1) Saints, (2)
Popes, (3) Emperors, (4) Kings, (5) Soverelgn princes, tﬁ) Other
princes of sovereign houses, (7) Noblemen, (8) Others Library
practice varies as to the number of classes. ‘&

Note 2: Some libraries arrange compound forengmes after the single
forenames in the class to which each belongs. M

18. Forename entries. Arrangement 2 (After shtname)

Arrange a forename entry after the suffiame entries of the same
name, interfiling with titles and other heé‘dmgs beginning with the -

same word, Include compound forename entries. Alphabet with regard
- to all words, articles and prepositions, mcluded.

Add,lt.lonal examples under, Mary and Thomas will be found in
Appendix I, N

Charles (surname)
Charles, David,.

Charles, Wi
Charles~Rou$&§Fran901s*
Charles (rorenames, titles, etc.}
Charleg {[d title]
Charlesﬁklexander, duks of Lorraine
Charles, archduke of Austria, ges Karl, stc.
gg:rles Auchester, a novel

irles Borromeon, Saint, see (Carlo Borromeo, Saint
Charles City, Iowsa

N \ Charles, count of Angouléme, duks of Orléans, sege
a \ Charles 4'0Orléans
N/ Charles, ocount of Valesis
Charles d'0Orléans
Charles de Lerraine, duke of Lower Lorraine
Charles de Saint Paul, gses Vialart, Charles, bp.
Charles Dickens in London
Charles, duke of Burgundy {ls Teméraire}
Charles IT, duke of Lorrains
Charles, duke of Orléans, count of Angouléme,
Charles d'Orléans
Charles Emanuel I, duke of Savoy,
Emanusle I, gtc,

I
)
D

|

gge {Carle
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Charles V¥, emperor of Germany, sea Karl v, gto.

Charles family

Charles 1I, king of France (ls Chauve)

‘Charles II, . king of Great Britain

Charies, king of the Franks, see Charlemagne

Charles, le Chauve, gg¢ Charles II, king of France
{le Chauve}

Charles, le Teméraire, gee Charles, duke of Burgundy
(le Teméraire) :

Charles Louis de Bourbon, duke of Parma

Charles Martel, mayor of the palace

The Charles men ) ~

Charles, pére

Charles, the Bald, ges Charlss II, king of Franae
(le Chauvs) "‘">

Charles, the Bold, ee Charles, duke of Burg#hdy

{le Teméraire) "
T

Charles, the Great, see Charlemagne N
Charles the Second, a play \\
*If Rule 20:b is adopted, this compound suthame will file with
the forenames, titles, ete. \
. ,'Q"

19. . Surname entries
Arrange headings of the same surname\as follows; —

a) A surname alone or followed Only by an appellative or a
_designation (descriptive phrase, title of honor, ete.) precedes the sa
surname with initials or forenameSu, :

b) A surname followed by dtMinitial precedes the same surnarig’
followed by a fully written- oﬁt forename beginning with the same
- initial letter, ¢

¢} When both su a'mea and forenames are the same, arrange
chronologically by daten}‘buth if known; otherwise by date of death
or by period as givensirthe headmg

d) A name without date precedes the same name with dates.
Arrange the naI.Qe} without date by the distinguishing designation fol-
lowing the e/

e) A pseudonym files after a real name alone, but before the
same nante followed by dates. It interfiles alphabetxcally with other
desi iations,

Y Disregard titles of honor and distinction such as Capt Dr.,
Hon.,, Lady, Mile., Mme., Mrs., Sir, etc., before a name and Bp., D.D,,
F.R.S., LL.D, baron, comte, graf, etc., after a name, unless it is neces-
sary to distinguish between names that would otherwise be identical.
Brown, ---
Brown, Capt.
Brown, Mrs.
Brown, pseud.
Brown, A. G.
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Brown, Albert
Brown, Mrs. Augusta
Brown, B. L.

Brown, John

Brown, John, genealogist
Brown, dJohn, of Great Yarmouth
Brown, John, philomath

Brown, John, pseud.

Brown, Sir John

Brown, John, 1718-1766
Erown, John, d. 1811
Brown, John, 1810-1882
Brown, John A

Brown, Sir John Abercrombie
Breown, John Allen

Brown, Pater, fl. 1776
Brown, Peter, 1764-1B6&3
Brown, R. A.

Brown, R. Grant

Brown, Ralph

Browne, Charles Alberti

20. Surname entries—Compounnd surnamgs,\\‘

a) Arrange surnames compounded“af’iwo or more words_ ai_ter
the simple surname, but before titles:ahd other headings beginning

with the same word. o

Hall, William AR
Hall-Quest, Alfred o
Hall-Wood, Mary “
Hall & Patterson S
HALL FAMILY 7

HALL MARKS \\'~

HALL OF FAME

The aboye’ritle is based on Cutter (313). If a straight alphabetical
order is fgﬁ'erred, adopt the following alternative:—

of two
betical}g&
wopd, S
\‘;". Hall, William
Hall & Patterson
HALL FAMILY
HALL MARKS
HALL QF FAME
Hall-Quest, Alfred
Hall-Wood, Mary
Hallam, Arthur

21. Names of clan, family, house, dynasty, etc.

b) A:I:'Q';RﬁATIVE RULE: Arrange personal surnames compounded
r\iore words after the simple surname, interfiled in alpha-.
er with titles and other headings beginning with the same

a) Interfile a surname followed by “clan,” “family,” “House of,”



FILING CATALQG CARDS [Rule 22] 21

“Dukes of,” etc., alphabetically with the titles and other entries follow-
ing the simple surname. Disregard an inversion.

Compound surnames followed hy “famz]y, ete., follow their spe-
cific form of name.

Lloyd, William Medici, Lorenzo de', 11

- Lloyd Geecrge, David Magnifico
LLOYD GEORGE FAMILY Medicy, Michela
Lioyd-Williams, Richard Mediei-Tornaguinei, Alfonso
Lloyd brothers, Cincinnati Cosimo det.
LLOYD FAMILY Maedici antigui omnes
Lloyd guide to Australia "MEDICI, HOUSE OF )
Lloyd likrary : N\
b) ArrernaTivE RULE: If Rule 20:b has been adopted, the Qrder
of entries will vary slightly, as follows: — P
Lloyd, William Mediei, Lorenzo, det”
Lloyd brothers, Cincinnati Medici, Michelgl )
LLOYD FAMILY Medici antiqnibmnes
Lloyd George, David MEDICI, HOUSE: OF
LLOYD CEORGE FAMILY Medici—Tornaduinci, Alfonso
Lloyd guide to Australia W\ Cosimo daet
Lloyd library .’:\ :
Lloyd-Williams, Richard NN

"

22, Firm names

. @) Arrange the name of a ﬁrm $n Whlch forenames or initials
follow the first name in its alphabetlcal ‘place among the personél names.

Arrange a firm name withou{ forename, a compound firm name,
or a phrase firm name, alphabefieally with the titles and other headings
following the same name as/Sirname.

Fraser, Alice \\

Fraser, Arthur, 1833~

Fraser, ArihUr, and company

Fraser, ({hanles

Fraser, William

Fraser<fnight, James

Fraser\& Charles

FRASER FAMILY

F(assr, firm, booksellers, London
#TIhe Fraser murder case .

’F‘raser, Smith & co.

b) Avrernative ruLe: If Rule 20:b has been adopted the order
of entries will vary slightly as follows:

Fraser, Alice

Fraser, Arthur, 1893-
Fraser, Arthur, and company
Fraser, Charles

Fraser, William
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Fraser & Charles

FRASER FAMILY

Fraser, firm, booksellers, London
Frasar-Knight, James

The Fraser murder case

Fraser, Seith & co.

23. Nobleman’s titie and bishop’s see

Arrange a nobleman’s title under which entry is made, and the
name of a bishop’s see from which reference is made to the family
name, among personal names and not with places,

Holland, Edward James N
Holland, Henry Fox, 1lst baron W
Helland, Henry Scott a
Holland {Province) g o
London, Alfrad )

Lendon, Arthur, bp. of, gee Winnington-Imgtam, Arthur
Foley, bp. of Londen

Londeon, Jagk

London, Conn. \\

24, Oxder of entries N

A dictionary catalog theoretically eonsists of author, subject and
title entries interfiled to form a gingle alphabet; but in actual prac-
tice, when the same heading is used for the three kinds of entry, the
strictly alphabetic order has beery broken down into more or less com-
plex classed arrangements.{ This tendency, in some cases, has been
carried to an extreme which renders a card catalog unnecessarily
- difficult to consult. Inigecent years there has been a reaction in favor

of & more nearly alphabetic arrangement. Two orders of arrangement
are, therefore, outlinéd below and are fully explained and illustrated
in the rules and\gxamples for arrangement under Place (Rules 31-32),
Subject (Rules/33-35) and Title (Rule 37). Both arrangements are in
~use in libiaries of different types and different sizes and both are
equally, ;::ecormnended.

The first arrangement, designated as the Classed order, is based
o "Cutter (300) and has long been in general use, although in its-
application the Cutter rule has been variously interpreted, amplified
and modified. :

The second arrangement is designated as the Alphabetic order,
because it retains an alphabetic arrangement wherever practicable.

a) Classed order

L When the same word, or combination of words, is used
as the heading of different kinds of entry, adopt the fol-
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lowing order: person, place, subject {other than person
or place), title.

(2) Subject entries under a personal or corporate name are
to be filed immediately after the author entries for the
same name. : ' .

(3) Subdivisions under person, place or subject file after the
person, place or subject without subdivision and before
other headings beginning with the same word.

Love {(person) ' o
Love, John L. _ N\

LOVE, JOHN L. a

Love, William . 20
LOVE (subject) £\

LOVE Oy

LOVE - FOETRY, sge LOVE POETRY ”:"’«.
LOVE — QUQTATIONS, MAXIMS, ETC. i/
LOVE (IN THEOLOGY) AN\
Love (titles, etc.) 4
Love O
Love and beauty AN
Love-letters -
LOVE PQETRY PN
Love songs, old and new
Baltimore {person) _{W°
Baltimore, Frederiek Calvert, 7Tth baron
Baltimore {place:‘puthor)
Baltimore »~
BALTIMORE & 'Board of health
BALTIMORE & BOARD OF HEALTH
Baltimere — Firs dept.
BALTIMORE (place: subject}
BALTIMORE
BALPIMORE —~ DESCRIPTION
#/BALTIMORE — HISTORY
/\‘BALTIMORE, OHID [another place]
\Baltinors (titles, etc.) '
R\ Baltimors American
AN BALTIMORE CO., MD.
} Baltimors, past and present

\b) Alphabetic order :

(1) When the same word, or combination of words, is used as
the heading of different kinds of entry, arrange the entries
alphabetically by the word following the entry word. Dis-
regard kind of entry and form of heading, except as
follows: — T o :

(2) Arrange personal surnames before the other entries be-
ginning with the same word. i :
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This almost universal practice is adopted {or practical convenience

‘because users of the catalog may not know the designation or fore-

name of the person sought and are confused and annoyed at having
to search through so many entries that are not personal names.
Note: Small libraries may prefer to interfile personal names algp1?

(3) Subject entries under a personal or corporate name are
to be filed immediately after the author entries for the

same name,
(4) When title and subject headings are identical, file the
title entries after the subject entries. AL

This segregation of title entries facilitates the searchafor a title
when the author is not known, especially when the Slib]@t:t entries
are numerous. In order that the title entries may not (be’ overlooked,
a guide-card should be used,

When, however, subject entries are few or the sub]ect is a place,
the title entries may be interfiled with the subject entries, arrang-
ing by the main heading of the book, This Pxactice is recommended
to small libraries. (cf. Rule 32:¢)

P
Love, John L \
-LOVE, JOHN L
Love, William

LOVE o\ o

Love &N

Love and beauty®

LOVE (IN THEQL&GY)

Lova-~letters ™
" A love mafeh

LOVE POET . .
LOVESQUOTATIONS, MAXIMS, ETC.
Love songs, old and new

Baltimore, Frederick Calvert, +7th baron
MBxltimore American
'\“Baltimore and Ohio magazine
{"\Y BALTIMORE (0., MD.
.\ - Baltimore, Md, 14
R\ BALTIMORE, MD.

&

AN Baltimore. Md. BPBoard of health

N
%
\ )

BALTIMORE, MDD, BOARD QF HEALTH
BALTIMORE, MD. — DESCRIPTION
Baltimore, Md. Fire dept.
BALTIMORE, MD. — HISTORY
Baltimore, Ohio

Baltimore, past and present
_Baltimore weekly magazine

125 G Akem,

1927), Simple library cataloging (Chicago: American library association,
: P70

14 The name of

the state has to be ins intai ic order. (See
Rule 32:d Note) state has to be msegted to maintain the zlphabetic order .
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25.-26. ARRANGEMENT UNDER AUTHOR

Rule 25 covers the general alphabetic arrangement of entries
under an author’s name.

When, however, under a classic or voluminous author, the alpha—
betic order becomes difficult to consult because of the number of titles,
editions, translations, etc., a grouping of entries should be introduced.
~ Rule 26: ¢ offers a simple grouped arrangement, adapted to the use of

public libraries, which may be adopted, in part or in whole, as the need
arises. Rules 26:5 and 26: ¢ outline alternative arrangements for, uni-
versity and large reference collections, where a more detailed groupad
order, with subarrangement primarily by date, is usually reqmred

25. General arrangement under anthor L

Under an author’s name, personal or corporate,fa;range the
entries in two files: (a) works by the author, (b).Wotks about the
author. \4

a) Works by the author o\

(1) Arrange in one file all the entrles, both main and second-
ary, for a person as author, joigt’author, compiler, editor,
illustrator, translator andhgénerai added entry. Subar-
range alphabetically by the title of the book.

Note: An earlier practice, stiil followed in some libraries, is to
arrange the secondary author entries in a separate alphabet after
the main author entries.uﬁk(lls practice is not recommended because
users of the catalog oyerlgbk entries so filed,

(2) In interfilihg the secondary author entries with the main
author en{riés, disregard the main author heading on the
secondaty entry cards and subarrange by title. To make
this. ,tﬂ‘ear, underline the word in the title by which the

: eh(ry is subarranged, or line out the main entry heading.

Optwnal exception: When a secondary entry is the editor or trans-
latof ‘of another person’s work, especially in the case of classic authors,
'stﬁ)arrange by the main author heading instead of by the title. But
do’not do so if the editor or translator may be looked for as the
author of the book either because of the wording or typography of
the title page or because the editorial work is as important. as the
text. Since this is a matter of judgment, the filing should be clearly
mdxcated by the cataloger.

{3) At the beginning of a title the author’s name, even in
the possessive case, may be disregarded; but not H it
forms an integral part of the title.
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Cicero
(Ciceron.) L'amitié
{Cicero's) Offices
{Ciceroi} selsci orations
{Cicero's) selected orations
Shakespeare
{Shaksspeare's) Asyoulike it i
{Shakespeare's) historical plays
Shakespeare adaptations
Shakespeare's genius :

(4) Analytics: Alphabet an author analytic by the title of the
analytic, not by the title of the book. If there@re two
analytics of the same title subarrange by the,rr{ain'ent_ry
of the book. O\

If the title of an analytic and of a separate work are

the same, file the separate work first, Qis"régarding a sub-

- title or a second title, if any. 4

0'Nelll Q)

The emperor Jones, Different, The siraw
0'Neill N

The emperor Jones (,I@l}Jhurch. Curtainl)
0™Neill N

The emperor Jones »{In Locke. Plays of Negro

life) o\ o

Note: 1t is clearer if the ti,tié'z;.s well as the author of the analytic
is typed in the heading, Otherwise the analytic title should be under-
- lined where it appears ori“the card.

(5) Criticisms: ¥ilé a criticism of a particular title, edition,

or tranglatioh, immediately after the entry for that title,

_ edition éx translation. -

o (6) Editiéns: Editions of the same title may he variously ar-

' ranged depending partly on the character of the material
satd partly on the type of library to be served.

\:\ For scientific, technical and other factual material,
A\ arrangement by date is usually important. The latest edi-
_ tiogll may be filed first by arranging the dates in reverse

0 order. c
U For belles-lettres, arrangement by publisher, editor,

: translator, or llustrator iz to be preferred in public li-
braries. Editions, with or without editor, when better
known by series (esg., Loeb classies), should be arranged
by series. Arrangement by date better meets the needs
of university libraries, but may be used wherever pre-
ferred. (Cf. Rule 26:b) -

Editions arranged by date only, should precede editions
arranged by publisher, editor, ete.
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Editions of the same title and same publisher or editor
are subarranged by date. '
Variations in subtitle may usually be disregarded.
McPherson

A course in general chemisiry. 4th ed.. 1936
. 2d ed, 1921

— 1515
1913
Stevenson .
A child’s garden of verses, N.Y., Appleton, 1923
N.Y., Crowell, c1818 Q"

Cambridge, Eng., Heffer, 1522
illus. by Burd Akron, 0., Saalfisld, 1928
N.¥Y., Scribner, 1509\ ©
— with ilius. by Smith. N.Y., Scribner, ¥930
illus. by Necé “N.Y., Sears (™
: introd. and notes by Weekes. Pbidgdelphia,
o Winsitn, 1928
Note: The Stevenson example shows arrangemiént by publisher,
Arrangement by illustrator is shown in the LQng example following;
by editor in the examples under Rule 26. \

(7) Translations: Either of the foltibwing arrangements may
be used. The second is suitable for large collections and

for voluminous authors. ¢8° _ .

(a) Arrange each iramslation alphabetically by its own
title. A note under the English title may be used to
refer to the #itle under other languages, if needed,

Maeterlingk () :
Der blaﬁg\vogel
Maeterlinck
The /blve bird ;
AThe library has this book alse in French
AL*0iseau bleu) and in German {Dsr blaue vogel)
Hagterlinck ' :
\Death
AN\ Maeterlinck
Monna Vanna
.\ Maeterlinck
\ } La mort
Mazterlinck
L'oiseau bleu

(b) ALTERNATIVE RULE: Arrange translations alpha-
betically by language immediately after the original
title. The original title and the language of the
translation should appear in the heading of the card.
Refer from the title of the translation.

(For an alternative arrangement see Rule 26:¢)

N®
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Mapterlinck
The blue bird
Translations are filed alphabetically by
language after the original title:
L'oiseau bleu
Maeterlinck
Lz mort i
Masterlinck {La mort. English)
Death
Maeterlinck
L'oiseau bleu
Masterlinck (Ltoiseau bleu. English) ~
The blue bird
Maeterlinck {LToiseau bleu. German) O\
Der bhlaue vogel A\
(Note: Only one reference is shown in the above'eig‘afnples.)
b) Works about the author (O
(1) Arrange in a second file the enftries for works about

the author, alphabeting by the miain entry of the book; .

or, if an analytic, by the autho¥ of the analytic.
Exception: The subjectentry for-a criticism of an in-
dividual title files immedistely after the author entries
for the title (cf. a 5 pkeceding).
(2) Arrange subject subidivisions alphabetically by the sub-
division. (See exdmples under Rule 26)

Lang, Andréw
Adve;ﬂ;” v8 among books
Lafigy Andrew, ed.
Langy Mrs Leonora Blanche
, \ Book of saints and herces
/o LEng, Andrew
N\ Complete works
\’%" Lang, Andrew
Hoemer and the epic
O Lang, Andrew, tr.
\ b Homerus
The Iliad
Lang, Andrew
Late Jacobite tracts {In Bibliographica...)
Lang, Andrew :
The Maid of France

The library has this title also in
French {La Pucells de France)

Lang, Andrew
The making 'of religlon

¢ i e




FILING CATALOG CARDS |Rule 25] 29

LANG, ANDREW
THE MAXING OF RELIGION
Tyrregll, George
The faith of the miliions, v.2
Lang, Andrew, tr.
Homerus
The Qdyssey
Lang, Andrew
La Pucelle de France
Lang, Andrew, ed.
The red fairy book... with numerous illus. by
A.J. Ford and Lancelot Speed. London, Longes

mans, 1890 _ A\ ¢
___, with illus. by M. DeV. Lee. Philaid‘el\-
phia, Macras Smith, [1827] \.

; intreod. and notes by M.D, Holmes, illus ,
by Frederick Richardson. Fhlladelphia, Wins-
“ton, [1830] \ /

» illus. by Gustaf Tanggren. Philadelphig,
McKay, 1924 :

ANY;
Lang, Andrew, Jjt. guth. />
Haggard, Sir H.R. v \
The world's desire AWV
LANG, ANDREW o\ o
Gorden, G.S.
Andrew Lang ,..}:4
LANG, ANDREW %
Rait, R.S. A

Andrew Lang as hlstorian

If the optional exg‘QQttOn {a 2) is adopted, the order of entries
-would vary as follgws?
Lang, Andrew
Adyentures among beoks
Laz}g, Andrew
) Complete works
.,~'§Lang, Andrew

RN\ Heomer and the epic
\\ Lang, Andrew, tr.
\ } Homerus
The Iliad
lang, Andrew, tr.
Homearus

The Odyssey

Lang, Andrew, ed.
Lang, Mrs Leoncra Blanche
Book of saints and herges

Lang, Andrew
The making of rellgmn
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Lang, Andrew, Jt. auth.
Hagegard, Sir R.H.
The world's desire

For an arrangement under Shakespearc, see the Comprehensive
-example, Appendix V.

26. Special arrangement under classic and voluminous authors

It is difficult for users of the catalog to locate a specifie title, -
edition or translation under a classic author in even a medium-sized
collection, therefore great care should be taken that guide-cards
indicate clearly the grouping and arrangement of entries. Notes on

the guide-cards should explain the order and method of alphabeting
within each group. -

"\
d)_ Arrangement 1 «

Arrange entries in the following main grduﬁs: (1) Com-
plete, or nearly complete, works, (2) Selected works, Selec-
tions, ete., (3) Single works, (4) Works about the author. -

{1) Complete works NG

7

Disregard wording of title.And arrange by editor; or, if ..

- no editor, by series or publisher if well-known, other-
wise by date. (cf. Rule 25:a 5-7)

(2) Selected works (partial collections, collected fragments

and spurious works)» Selections (anthologies, quotations,

ete.). Arrange birtitle and subarrange according to Rule
25:a. \

~ Note 1: When t}@.t:?tle of a partial collection, consisting of two or
more works, begins'with the title of the first work (e.g., Cicero, De
senectute et D& amicitia), the entry is probably better filed with the .
entries forthe first work under Single works, disregarding the other
titles in théwehtry. Added entry may be made for the other title or titles.
Note 25 Belections (anthologies, extracts, quotations and other mis-
ccliaier) may, if preferred, form a separate group arranged hefore
oraffer Single works,
" (3) Single works (including fragments of a single work and
Q) single spurious or attributed works)
' Arrange alphabetically by the best-known title in the
original language.’s Indicate the titles by guide-cards and
refer from other forms of the title and from well-known
forms of the English title,

Under each title subarrange the eniries like Complete
works.

151t is suggested that the Librery of C ifleati for class
P-PZ (Literature) be used to Ty ongress Classification schedules fo

establish the original titles.
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Nete: For public libraries, arrangement under the best known
English title may be preferred, with reference from the original title;
e.g., under Cicerc use the title Friendship and refer from Amicitia,
De amicitia, Laelius, .

{(4) Works about the author
See Rule 25:b
Cicero. Complete works. Latin lext

Arranged by editor, series or pubisher, dlsregardmg wording of
title,

Opera; ed. stereotypa - 1816-227
Opera. Baiter 1860-69. O\
M. Tullii Ciceronis opera _ Ernesti 1810

M. Tullii Ciceronis opera omnia. Ernesti 181398\
Opera. Gronovius AH82
Seripta guae manserunt omnia. Klotz 1855-83

M. Tullii Ciceronis opera. Lallemands 1768
Opsra. Ollvgt 1758

Cicero. (omplete works, (Translatlons} "‘\
Arranged by language and under languagéby translator.

Tha works of Cicerc English \ )

Qeuvres... French g Du Ryer
Oeuvras complétes... French and\Létlniﬁ Nisard
Osuvres complétes... French AN/ Prévost

Cicero. Selegted works. 1. tlons etec, (Latin itext}
Arranged by title i
Ars oratoria:; selectlona o
Cicero'’s corres;uondence.
Cicerots idioms ”
De officiis; De amfeitia; De senectute, Paradoxa...l?
Eleven cralionsg ©f‘Cicero
EPISTOLAE "\ N )
Boot. Observationes criticae
Episteolae ,ad familiares
EPISTOLAE AP FAMILIARES. 1474 :
Scholdeper. A supposed Foligne edition of 1474
{Cicgrols) essays on old age and frlendshlp, and
\ Cicero’s Cration for Mile
Extrdcts from Cicero
Offices, essays and letters of Cicero
¢\Orationes et epistolae selectae
\m Orations; ed. by Moore
Orations; ed. by Yonge
Select orationg and letters :
(Cicero): ten orations and selected lstters
Thesaurus

Cicero. Selected works. Selections. {Trénslations} ’
Arranged by language and under language by translator 18

ig May be arranged with original texts, if preferred.
15 May file among Single works under first title, if preferred.
Mﬂ.‘.-’ file by title under language, if preferred
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Cicero's es=ays on 0ld age and Friend- .
ships alse his Paradoxes English Edmonds
Cicero's three books of offlces; also
his Cato major... [etc.] English Edmondg
Letters to several of his friends English  Melmoth
letters to his friends (Loeb classics) English Williams
Letires de Cicéron A ses amis French and Latin Prévost

Cicero. Single works
Academica (Academicae quaestiones)
Amicitla, ses Laelius
Ars rhetorica, gee Rhetorica )
Brutus {De claris oratoribus) \
Cato major des senectute. ({Latin texi)

Laelius et Cato major 2 AN

De senectute; dialeogue on old age Allen o~

Caxton; Tulle Of olde age Caxtan ™ Sussebach
Cato major de senectute. Laelius Crowell

De senaectute et De amicitia Dillaway

Cato major de seneciutie ~BRuXley

Cato major et Laelius \Stickney

Cato major de sensctute. (Translatiers)
Arranged by language and under l;\ﬁﬁége by translator,

A defense of old age... » English Houghton
Cato major; or A discoursgton

old age... e English Logan
Cato, or An essay on old age... English Melmeth
Consplatic \™

De amicitia, see La€Mus

De claris oratoribusy® sea Brutus
De consolatione,, 'see Consolatio
De fato o\

De finibus bonupum et malorum

De inventionme’rhetorica, sse Rhetorica
De officiis

De offictis. Atzert
De ofifiviis; tr... M'Cartney
DE QFEICIIS
ddams. De officiis et paradoxa
\Nelson. De officiis in Christian thought
«\'De senectute, see Cato major
',<.,'Dream of Scipie, see Somnium Scipionis
»\., Friendship, see Laslius
\\ } Laglius de amicitia
Laelius et Cato major

1854
De senectute et De amicitia Crowell
Laelius de amicitia Reid
Cato major et Laslius Stickneay
Laelius:

1 : a dialogue on friendship Shuckburgh
- Officia, g@ge De officiis

d1d age, see Cato major
On friendship, see Laelius

On 0ld age, see Cato major
Rhetoriea

—
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2

Somnlum Scipionis
Conway. From Orpheus te Cicera

CICFRO. Works about
Boissier
Cicere and his friends
Conway
Makers of Europe
Caesar the destroyer. The originality of Cicerg.
Peterson
Cicero, a biography

CICERO — BIBLIOGRAPHY
CICERD — LANGUAGE Ke \
Shakespeare. Complete works {Includes complete &ramatlc
works) N
Arranged by editor, etc., disvegarding wording of tItIe
Shakespeare's comedles, higtories and tragédies 1623
{repr.1802)
Mr William Shakespeare's comedies, hlstorles and
tragedies. 1632 {repr.1909) ,\\o
Complete works. 19057
Bell's edition of Shakespeare <N
The family Shakespeare, ed. by Bowdler
Complete works, ed. by Craigl . (Oxford Shakespeare}19
Oxford Shakespeare; the compiete works, ed. by Craig0
Works... ed. hy gollancz,, {Templs Shakespears)i?
Pictorial edition... ed by Knight. 1839-43
Knights cabinet editdon... 1851
Pictorial editioné{é éd. by Knight. 24 rev. ed. 1867

Shakespeare. gggie{e works. (Translationg}

Arranged by Ianguage and under Ianguage by translator,

Shakespeare'n\draancja Finnish Cajender
QOeuvres dr@mathues French Duval
Osuvres gomplétes _ French Guizot
Shakeggéafe's dramatische werke German Schlegel

Shake edre. Poetical works. {Collected and Selected)
r the Sonnets alone, and for single poems (e.g., Venus and

oAdoms) see the file of Smgle works. Collections and selections of
the poems are arranged by title,

A book of Shakespeare's songs

Poems. (Ariel edition]

Foems; ed. by Brooke

Postical works of Shakespsare and Jonson

Bongs and sonnets; sd. by Palgrave

Songs and sonnets; illus. by Robinson

Songs from the plays

Under the greenwood tree; songs from the plays

1: May be arranged by series, if preferred
May be arranged by “Oxford,” if preferred.
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Shakespeare. Pootical works. (Translations)

Arranged by language and under language by translator.
Poems et sonnets French Lafond

Shakespeare. Peetical works. {Criticism)
Lloyd, W.W. Critical essays on the lays of Shakespears

Shalespeare. BSelected works. Selections, ete.
Arranged by title.
For selections from the poetical works, see the file of Poetical
works preceding,

Aphorisms from Shakespeare

The beauties of Shakespeare ~

The children's Shakespsare

Comedies; ed, by Craig p

Doubtful plays R\,

Five plays of Shakespeare O

Longman's school Shakespeare o

The masques of Psyche [scenes] "G

Shakespeare adaptations N

Shakespeare apocrypha o\ :

A Shakespeare festival [a secondanyventry with main
entry under Simons] W)

Shakespearean comedies! ed. by Hale

Tragedies; ed., by Cralg AN,

The will N\

NN

Shakespeara. Selscted works. (Translationg)
Arranged by language, &\
Shakespeare anthologi®s - German
Dramas {4 plays]; tr. by Moratin © Spanish

Shakespeare. Single works :

Arranged under‘each work by editor, series, efc., disregarding the
wording of the title21 )
As you like Mt
As youNlike it; ed. by Darten {Bankside edition)??
As yo&i..Iike it. {Ben Greet Shakespeare)
Shakespeare™s As you like it Cooper
TPae/comedy of As you like it {Eclectic classics)
~Shakespeare's comedy of As
LA\ you like it Rolfe
{ Mis you like it (Translations) :
™ A placer vosiro Italian ’
()" Catharine and Petruchio, gee hig Taming of the shrew
\ } ™ Edward III, see  Edward III {Drama)
) Hamlet
Shakespeare's tragedy of Hamlet
Henry IV, see his King Henry IV
Julius Caesar

The plays of Shakespeare. The tragedy of Julius
Caesar : :

O

21 Arrangemeﬁt by title can be used, if pref

_ H preferred, .
%2 Arranged by edition because better kmown, but arrangement by editor would
also be correct. - ' '
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King Henry IV
King Henry the Fourth
King Henry IV, part 1
The historie of Henrie the Fourth. Part 1l
King Henry IV, part 2
The second part of King Henry the Fourth
King Henry IV, part 2 {Iranslatiens) :
Enrico IV (parte seconda) ir. Angell. Italian
King Richard III
Richard the Third, a tragedy
Locrine [spurious and deoubiful work], seg Locrine
Much ade about nothing ~
The comedy of Much ado about nothing
Raigne of King Edvvard the Third, sgee Edward IIT A\ °
{(Drama) N\

Richard III, see hisz Xing Richard III O
Songs, see the file of Postical works pregeding.
Sonnets . W\ 3
Shak-speares Sonnets 1609 (repr. 1926}
Sonnetz, and A lover's complaint A3
The original order of : ’
Shakespeare's sonnets W\ Bray
Shakespeare's sonnsts o‘:‘Brooke
The sonnets ‘~t\ Mosher, publ.
Sonnsets ({Translations} A\ :
Le secret de Shakespeare; |
les sonnets &\"% French. L'Hommedé
Shakespeare =onnsts AN ‘German, George. 1809
Sonnette N CGerman. eorge. 1931
- Sonetos - Spanish. Astrana Marin
Sonnets (Criticism)™ :
Godwin. A new gtudy of the sonnets
Hitchcock. Remarks on the Sonneis
Taming of the shriew
& modern prombt book of...Taming of
the shbéw. Bacon and Kennedy
The tgming of the shrew. Coriclanus. Booklovers ed.

Cathaﬁine and Petruchio - @arrick
Thg\tamlng of the shrew, a comic
opera by Goetz.
\la secondary entry with main entry under Goetlz]
o \Shakespeare s comedy of the Taming

{ \™ of the shrew. . Rolfe
Taming of the shrew. (Translations) i
Kunst iiber alle-kiinsie - German. Kehler
Der widerspenstigen zdhmung German. Weber
Two noble kinsmen, see Fletcher, John. The two noble
kinsmen. :

Yenus and Adonis
‘Adaptation of Shakespeare's poem Venus and Adonls
‘The winter's tale
The comedy of the winter's tale; abr. by Hiestand
Shakespeare's The winter's tale ed. by Hudson
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SHAKESPEARE, Works about

SHAKESPEARE ~ ADAFTATIQONS

SHAKESPEARE — AUTHORSHIP

SHAKESPEARE — BIBLIQGRAPHY

SHAKESPEARE — COMEDIES

SHAKESPEARE — CONCORDANCES, INDEXES, ETC.
etc., ate. :

For a simplified arrangement of Shakespeare according to Rule 25, -
see the Comprehensive example, Appendix V.

b) Arrangement 2 (For large reference collections)2?

Arrange entries in the following main groups: =X Com-
plete works, 2. Sclected works: Partial collections, {miscel-
laneous), 3. Selected works: Particular groups,~d. Single
works, 5. Spurious and doubtful works, 6. Selections: an-
thologies, extracts, quotations, etc., 7. Subjeet entries.

(1) Complete works R4
Arrange in the following orderi—’
{(a) Manuscripts and facsimiles\of manuscripts
Arrange by date. A fac8imile is arranged by date
of the original, )
(b) Texts in the original language
Arrange first by\date and then by editor, disre-
garding variations in the wording of the title. Supply
approximate sdate. Facsimiles and reprints are ar-
ranged first by date of the original and secondarily by
date of the reprint.
(c) Translations
Arrange alphabetically by language and under
Aanguage subarrange by date.
(d)\ Criticisms of a particular edition or translation _
"\f;.\" Arrange immediately following the text of that edi-
., tion or translation.

‘(\2) Selected works: partial collections
AN Axrange like Complete works

. (3 Selected works: particular groups .
Arrange alphabetically by the best-known group-title in
the original language, and under each group-title arrangeé

the entries like Complete works. .
Note: If this separate arrangement of special groups 18
not desired, the groups may be included either with the
other partial collections (2) or with the Single works (4)-

23 Since any general scheme has to be adapted to the individual autho mples
; t r, no examples
are given under Rules 26:b and 26: ¢, to the individual !
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(4) Single works
Arrange alphabetically by the best known title in the
original language (cf. 26:a3). Under each title subarrange
as follows: —- _

(a) Texts in the original language. Arrange like Com-
plete works. :

(b) Translations. Arrange as under Complete works.

{¢) Criticisms, etc. Arrange alphabetically by author of
the criticism. Exception: a criticism of a particular
edition or translation files immediately after that edi-
tion or translation. \\_

(5) Spurious and doubtful works 2
Arrange (a) Collections; (b) Single tltles Under each
subarrange like Complete works, ~ '

(6) Selections: anthologies, ete. "‘\
Arrange like Complete works. If preferred the sub-
arrangement under original texts an\t translations may be
by title. S\

(7) Subject entries - . )
See Rule 25:b N\

¢} Arrangement 3 (ALTERNA:’i;ivi: rule for large collections)

The distinguishing char@tteristic of this allernative arrangement is
that translations and critieisms form separate groups following the entire

body of original te t.\

Arrange the ;\r1es in the following main groups:—1, Or- -
iginal texts, 2 Translations, 3. Biography and general criticism,
4 Crltxmg{l of individual works, 5. Other subject entries

(1) m“gmal texts
{\Arrange as follows: —
3 (a) Complete works

W (b) Selected works
\ 3 {c) Single works
(d) Spuricus and doubtful works
{e) Selections
Subarrange each section as in 26:b 1 6 omlttmg trans-

lations and criticisms.

(2) Translations
Arrange by language and under Ianguage subarrange
according to the sections g-e under Qriginal texts.
Noter English translations may be placed first, if preferred.
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(3) Biography and general criticism
Arrange by main entry.

(4) Criticism of single works

Arrange by the title of the Single work and subarrange
by the author of the criticism.

(5) Other subject entries
See Rule 25:b

27. Corporate entries (Instifutions, organizations, societies, efc,)

For corporate entries under couniry, state, city, ete., $seg\ Place

_ arrangement (Rules 31-32) and example under US. Congrgss (Rule
" 38:c).

'\
a) Under the corporate author headings for 1nsutut1ons societies,
ete. {(e.g,, churches, denominations, museums, unwer51t1es ete) ar-

range titles and added entries according to the nules adopted for per-
sonal author entries (Rule 25).

b) Arrange subdivisions, both author aﬁd Usubject, in one alphabet,

Baptists. Alabama N\
Baptists, Alabama. State convention
BAPTISTS. BIOGRAPHY 3

Baptists. Board of education
BAPTISTS. HISTORY ™

Baptists. Massachusetts Berkshire association
BAPTISTS. OREGON _

Baptist=s. Oregonsd “General asscciation
- BAPTISTS. U.S,\\
Catholic chupch,
CATHOLIC CHUR
CATHOLIC GHURCH., BIBLIOGRAPHY
Catholiechurch. Catechisms
CATHDL{G CHURCH. CATECHISMS AMD CREEDS
Catholic church. Councils
c LIC CHURCH. DISCIPLINE
LATHOLIC CHURCH. HISTORY
LLatholic church. Liturgy and ritual
¢V CATHOLIC CHURCH. LITURGY AND RITUAL
”\3~ €atholie church. Pope
N\ Catholic church. Treaties

Harvard university

HARVARD UNIVERSITY

Harvard university. Arnold arboretum
- HARVARD UNIVERSITY. BIOGRAPHY
Harvard university. Class of 1883
Harvard university. (lass of 1801
Harvard university, Dental school
Harvard university. Dramatic club

- HARVARD UNIVERSITY. EXAMINATIONS

A.LA. RULES FoR
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Harvard university. Harvard alumni association -

Harvard university. Library :

HARVARD UNIVERSITY. LIBRARY
' When a large number of entries exist under a corporate heading, a
special scheme of arrangement may become advisable. Author and
subject entries may be separated; and/or geographical subdivisions
may be formed into a separate group. The Library of Congress in-
dicates by the use of bold-faced type that, under a university, entries
for alumni, student and similar organizations (e.g., Harvard university.
Class of 1901, Harvard university. Dramatic club) may be filed sepa-
rately. ' Such variations from a single alphabet should be made/by

large libraries as the need for them arises. .
98.-30. - ANONYMOUS CLASSICS: BIBLE AND OFRER
SACRED BOOKS - A\

Variation of cataloging practice in the formatigri of Bible and
other anonymous classic headings makes it diffieylt o formulate a
generally acceptable filing arrangement. The Libxacy of Congress is re-
vising its Bible headings to give language division precedence over
form division in main-entry headings, e.g., Bible. English. Selections
instead of Bible. Selections. English; and\by using the latter as an
added entry, makes possible a double_arrangement, See Conspectus
of L.C. Bible arrangement, AppendixIV. Since few libraries require
this elaborate system of double enfries and double arrangements, the
following schemes are recommgn’déa:— o

Rule 28 is an arrangemetit, based on the Library of Congress re-
vised headings, that is syitgbie for large collections.

Rule 29 is a simplified, more nearly alphabetic arrangement,
suitable for smaller an@ medium sized collections. ' o

For a strictly wlghabetical arrangement for small collections, see
Appendix V. ) . ' R
-28. Bible. (i:.:f‘]arge collections, based on Library of Congress:

revised{headings. ' : '

Arrange Bible entries in groups in the following order: —

{a)yBible. Manuscripts ' o
Arrange by language and under each language by parts.
Refer from the parts, viz., Bible. O.T. Manuscripts, see Bible,
Manuscripts. Language. O.T. : - :
b) Bible as a whole : B
(1) Texts: arrange alphabetically by language. A polyglot -
Bible may file before the single languages or in its alpha-

betical place, . :
Under each language, subarrange in twe main groups: —



40 [Rule 28]

ALA. RULES FOR

. &
\
4

(a) By date, and then by version or editor.
AvternaTIVE: Libraries that prefer to kecep versions
{ogether may do so by arranging first by version or
editor and then by date; entries with date only pre-

ceding those arranged by version, viz.,

Bible.

English.
English,
English.
English.
English.
English.
English.
English.

1811

Authorized. 1611
Authorized. 17E3

Doual. 18852

Fenton., 1938 ™\
Geneva. 1590 N
Moffatt. 1928 RGN
Moffatt. 1935 e\

{b) By form division, alphabetically, as_ AN

S

Bible. Language. Lessons, Litubgical
Bible. Language. Paraphraces)
Bible. Language. Selectign3

Under the form divisi n‘é,\\the further subarrange-
ment may be either by(date (Library of Congress)
or by title; the latter of these is to be preferred by pub-
lic libraries becausé-the titles are usually distinctive.

»

(2) Bible as subject 0N

™

Arrange alphabetically by subject subdivision, and
under eal{r subdivision by main entry.

'c) Bible. Old TeStament.

(1) Texts: arrange as in b 1 ahove,

(2) Subjeetr arrange as in b 2 above.

()] Pgrys.\; under each part arrange by language and by sub-
igct as above. The parts of the Old and New Testaments

\wmay be arranged either in alphabetical or in canon-

2 8
o\

e

ical order. The alphabetical is recommended since ‘the
AN canonical is no longer familiarly known. If the canqnlcal
’ is used, the parts should be listed on a guide-card at the

front of each drawer, or a numbered alphabetical index
should be filed at the beginning of the section, see Index
table, Appendix IV, Groups of books, such as the Penta-
teuch, should file in their alphabetical places; or, if the
canonical order is adopted, before the first book of the

' group.
d) Bible, New Testament

. Arrange like the Old Testament
e) Bible (t_it]e_s, efc.}




[Rule 287 41

_ FILING CATALOG CARDS

Bible. Manuscripts
Bible. Manuscripts, Church Slavic. N.T. GQGospels
Eible. Manuscripts, Goethic. Codex argenteus
Bible, Manuscripts, Greek. Codex vaticanus
BIBLE. MANUSCRIPTS, GREEK. CODEX VATICANUS
Bible. MWanusecripts, Greek. 0.T. Genesis
Bible. Manuscripts, Greek. N.T. Codex vaticanus
Bible. Manuscripts, Latin., 0.T. Psalms
BIBLE. MANUSCRIPTS
" Bible. Manuscripts. Facsimiles
Bible. Texts, arranged by language ~
Bible. Polyglot. 19801
Bibleg. Armenian N
Bible. English. 188l. Revised '\"}
Bible. English. 1%211. Authorized O
Bible. English. 1922. Moffatt Qo
Bible, English. 1831. Authorized L
Bible. English. Paraphrases. 1902 N4
The Christ of the ages in words ofy ﬁbly writ.
Bible. English. Paraphrases., 1934 4
The Bible in song. )
Bible., English. Selections. 188%"
Commands and promises for ddxly meditations.
Bible. FEnglish. Selectlons,‘ 1911
The busy man's Bible. -
Bible. English. Selectiphs’ 1915
Gems from the Bible.wy =
Bible. English. Selgations. 1918-21
The shorter BRiblaw’
Bible. English. ,Selections. 1928
Familiar qulé\quotatlons
Bible. Frean;\ 1856. Martin
Bible. French 1858. Martin
Bible. Frefith. Selections
Bible. GQ;man 1580. Luther
Bible. Cerman. 1865. Allioli
Bible f/YGerman. Paraphrases
Bi e\ Portuguese
BIBEE® SUBJECT
BIBLE — BIBLIQGRAPHY
L OBIBLE — COMMENTARIES .
\ 3 BIBLE ~ HISTORY
BIBLE - HISTORY OF BIBLICAL EVENTS
BIBLE - INTRODUCTIONS
Bible. -01d Testament. Texts
Bible. 0.T. Manuscripts
ses Bible. Manuscripts
Bible. O.T. FEnglish. 1917
Bible. 0.T. English. 1820
Bible. 0.T. English. Selections. 1804

Narratives of the

bepinnings of Hebrew history.



42 [Rule 29]

AL A. RULES FOR .

Bible. 0.T. English. Selections. 1906
Bible stories (0ld Testament}
Birle. 0.T. German. 1914
Bible., O.T. Hebrew. 1667
BIBLE. 0.T. SUBJECT
BIBLE. 0.7. — ANTIQUITIES
BIBLE. 0.T. — BIOGRAPHY
BIBLE. 0.T. — COMMENTARIES
Bible. 0.T. Parts
Bible. 0.T. Amos, English. 1911
Bible. 0.T. Amos. English, 1929 ~
Bible. 0.T. Amos., French. 1913 .
BIBLE. 0.T., AMOS e
Bible. O0.T. Apocrypha. English. 1888 (N
" BIBLE., 0.T. APOCRYPHA 4
Bible. 0.T. Apocrypha. Baruch
Bible. 0.T. Apocrypha. Esdras \
Bible. O0.T. Apocrypha. Maccabees ¢ {
Bible, 0.T. APOCRYFHA. MWACCABEES™\
Bible. 0.T. Apocrypha. 1 Maccabaes
Bible. O0.T. Apocrypha. 2 Macgcabees
Bible, 0.T. Apocryphal boo s’;,\
‘Bible. O0.T. Chronicles. «English
Bible. 0.T. Chroniclss./ADatin
BIBLE, 0.T. CHRONICLES, ™
Bible. 0.T. 1 Chronieles
Bible. 0.T. 2 Chrodicles
" Bible. 0.T. Danial,
Bible. 0.T. Deutéronomy
Bible, 0.T. @geresis
Bible. O0.T.¢"Heptateuch
Bible. O0fI% “Maccabees
soe Z\Bible, O0.T. Apccrypha. Maccabees
Bible.. . \0)T, Pentateuch
Biblg (J0.T. Samuel
BiblewNew Testament

I \VATr
\Bih‘le.
«\N Bible
3" Bible
Bible

.\

\‘;

rangg like 0.T,

Titles, stc.
and science
in Spain
plays

29, Bible. Alphabetic order for smaller collections

This is a simplified scheme for libraries that prefer an alphabetic
order under the Bible and its parts. The English language may be

- omiited, if preferred, in order to bring the English texts first. Lan-

guage divisions have been dropped under subordinate parts of the

Old and New Testaments, because the libraries using this scheme will

probably not have encu:
division necessary,

gh texts under any one part to make languagf_’
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a) Bible as a whole .

Arrange all divisions (language, form and subject) in one
alphabet,

Under each language, subarrange texts by date and then,
if needed, by version or editor. (Cf, Altenlatlve under Rule
28:b 1 a)

When the same heading is used for a text and for a sub]ect
entry, the text precedes the subject.

b) Bible, Old Testament
: Arrange all divisions, including the parts, in one  alphabet{™\
subarranging texts as ahove.

c) 'Bible. New Testament
Arrange like Old Testament.

d) Bible. Titles, ete.

O

N \

Blbla “\

Bible. 1881. Revised ¢

Bible. 1211. Authorized RN

Bible. 1922. Moffatt AN

Bible. 1931. Authorized* D\

BIBLE N%

BIELE — ANTIQUITIES D

Bible. Armenian ,’:~

"BIBLE — BIBLIOGRAPHY
BIBLE — COMMENTARIES

TN
™
$

Bible. Dutch L

Bible. French

BIELE, MANUSCRIPT?\

Bible. Manuser ¢ Facsimiles

- Bible. Manuscx;ﬁs, Greek. , Codex vaticanus
Bible. Manugdripts, Greek. 0.T. Genesls -
Bible. Manuscripts, Greek. N.T. .
Bible. nuscripts, Latin. 0.T. Psalas
Bible. g :

Blble araphrases

Blble in song :
\ 'I‘he Christ of the ages in words of Hol_*y writ
N Neue Bibel...nachgedichtet von Kaegi o

' ”\~ Récits sacrés

- \UBible. Polyelot
BIBLE - PROPHECIES
Bible. Selections

Dig Bibel in auswahl i‘ur ‘haus
The busy man's Bible

Familiar Bible quotations
Perlen der Bibel '

The shorter B:l.ble

' gultf ;;Enghsh” is inserted in the heading, these first four entries wlll file after Blbl&
)
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BIBLE - STUDY
Bible. Swedish
BIBLE ~ VERSIONS
Bible. 014 Testament
Bible. 0.T. 1917
Bible. O0.T. 1920
BIBLE. 0,T.
Bible. O0.T, Amos
BIBLE. 0.T. AMOS
BIBLE. 0.T. — ANTIQUITIES
Bible. 0.7, Apocalypse of Baruch
see Bible. 0.T. Apeeryphal books. Apocalypsédef.
Baruch R
Bible. 0.T. Apocrypha AN
BIBLE. 0.T. APOCRYPHA . £\
Bible. O0.T. Apocrypha. Baruch >
Bible. 0.7. Apocrypha. Esdras N
BIBLE. O0.T. - BIOGRAPHY AD
Bible. 0.T. Baruch o\
sea Bible. 0.T. Apocrypha, J8aruch
Bible. 0.T. Baruch, Apccalypse of
Sege Bible, O0.T. Apocryphgi}bcoks. Apocalypse of
Baruch RS
Bible. O0.T. Chronieles )
BIBLE. 0.7. CHRONICLES .
Bible. 0.T. I Chronicles
Bible. 0.T. II Chronigles
BIBLE.” 0.T. = COMMENTARIES
Bible. 0.T. Germag™
BIiBLE. O0.T. — HISTCRY
Bible. 0.T. Italian
Bible. 0.%.,Manuseripts
see BiBle. Manuscripts
Bible. 0M, Paraphrases
Bible, »0, Pentateuch
Bibles\'¢.T. .Psalms
Bible 0.T. Psalms I-XX
Bible. 0.T. Psalms XXIIX
ible. 0.T. Psalms. Paraphrases
\\Eible. O0.T. Selections

‘<fﬁdble. New Testament

S Arrange like 0ld Testament

Bible. Titles, etc.

BIBLE AND SCIENCE

The Bible and the child
BIELE IN LITERATURE

Bible in Spain

Bible plays

Bible student's companicn

Note: The smaller public libraries may prefer to interfile all ent}"lij‘;:
beginning with the word Bible in one straight alphabet, See Bible
in the Comprehensive example, Appendix V.
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30, Other anonymous classics and sacred books

) Follow the same principles as for the arrangement of Bible

entries.
An alphabetic interfiling of form and subject subdivisions is sug-

gested unless the collection of entries is large.

Talmud [texts]
TALMUD

Talmud. Appendices
TALMUD. BIBLIQGRAFHY
Taloud. Manuscripts

Talmud, Selections. English N
Talmud. Selections. German N
Talmud. Barakoth AN
-Talmud. Megillah —lg__r_ interfile ths parls with
TALMUD, MEGILLAH the other subdivisions,
Talmud. Nashim J if preferred{ ™\

Talmud. Nashim. English

Talmud Yerushzlmi \‘ ’
b) When the name of an historical person ig\iged in the heading
of an anenymous classic, e.g., Charlemagne (Rgm\nvnces, etc.), the entry
for the real person should precede the anongutous classic entries,

Charlemagne, 7T42-814 O

CHARLEMAGNE, 742-814
. CHARLEMAGNE — CANONIZATION O
CHARLEMAGNE ~ DRAMA &Y

Charlemagne and his knights

Charlemagne (Drama} :

Charlemagne. Gesta Karoli Magni ad Carcassonam et
Karbonam ¢ 28\J

Charlemagne {Romhftces, atc)

. Charlemagne, Mita Kareli Magni sec. XII _

Charlemagne ./ Voyage & Jérusalem et & Comstantinople

Charlemagngh ' Ystoria de Carolo Magno .

I

0&3‘1.-32. PLACE ARRANGEMENT

_ Prqlifnfiinmy note. Entries beginning with the same geographical -
nam&@q} be analyzed into the following types:— :

A place (city, state, country, etc.) as a corporate author.
This includes the entries for ‘works by the government of
the place and by its official divisions, ie., bureaus, depart-
ments, offices, commissions, committees, the army, the navy;
also the entries for the texts of charters, constitutions, laws and
statutes, ordinances and treaties. And the subject entries for

the same. ' .
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2.,

8.
9.

The problem is to combine these various types into one or more

The local institutions (churches, libraries, museums, schools,

universities, ete.) that are entered under the name of the

place. Both author and subject entries.

A place as subject, with the subject subdivisions.

Other places of the same name (e.g., London; London, Ohic;
London, Ont.) each of which may have entries as listed in
1-3 above,

Societies and other crganizations whose names begin with the
place name (e.g., London mathematical society}; both auther
and subject entries. These are not necessarily located in the
place, .
Geographical, ecelesiastical, and other headings beginning with
the same name, such as counties, townships, fivers, lakes,
gulfs, mountains, ete.; e.g.,, New York (City); New York

(Colony), New York (County), New York)[State), London

(Diocese), Los Angeles river, Washington \County.

Inverted headings, such as Concord, Battle'of, Berlin, Treaty .

of, Washington, Fort. Some of the inyerted headings are also
geographical headings, e.g., Washington, Mt., Mexico, Gulf of,
Names of ships, etc., e.gr.,, Pefinsylvania (Baitleship), Los
Angeles (Airship). /

Titles and phrase subject headings beginning with the_same-

name. &3

groups so that users of the(eatalog may locate a specific entry with a
minimum of searching, 4nd’ yet to have due regard to the needs of
research workers., TH has been no uniform library practice in
the arrangement of(place entries, Two orders of arrangement have
therefore been splected for recommendation. Rule 31 gives a grouped
order, either aghree-group or a two-group arrangement; and Rule 32
gives a singlg"group or straight alphabetic arrangement.

2i, Pla!:efz}rrangcment (Grouped order)

/"

@) Three-group order

\ ™

Arrange eniries beginning with the same geographical term
in three main groups, as follows:—1. Place as corporate author
with subject entries about the corporate author, 2. Place as
subject, 3. Societies, organizations, titles, and all other entries
beginning with the same geographical name.

Note: The chief advantage of the three-group order is that it

concentrates the official and nonofficial author entries in one alphabet
and so facilitates the checking of bibliographical lists and references.

To libraries in which the segregation of the corporate author entries
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is mot of paramount importance, the two-group order (see alternative
Rule 31:b) is recommended. The latter arrangement has the adven-
tage of keeping in the same group the subject entries for a place as
corporate author and the general subject entries for the place and
thus eliminates many cross references. - :

(1) Place as corporate author (cf. Preliminary note 1-2)

Interfile in one alphabet the entries, both author and .

subject for the official divisions and for the nonofficial local
institutions.

Note: The Library of Congress on its printed cards distinguishes
by the use of italics in the subhead, entries for official divisions from
entries for nonofficial local institutions, c.g., Washington, D.C.(Board
of health (official) and Washington, D.C. Board of trade (nembofficial)
and fles them in separate groups. A few of the larger libraries may
prefer to follow the Library of Congress practice; but i general this
is not recommended because users of the catalog do @t distinguish
between official and nonofficial headings. For.thbse libraries that
prefer to file nonofficial public institutions in Jhe third group with
societies and other organizations, an exampléwtvill be found under

- New York (Appendix I), RS

{a) Arrange headings consisting of the place name fol-
lowed by such terms a§ defendant, plaintiff, ete., be-
fore any of the official divisions,

{(b) Arrange headingsbf'the official bureaus, departments,
etc., and of local Institutions by the first word of the

subhead, e.g4’
L 3
u.s. -;%’;reau of educaticn
U.S. s Dept. of agriculture
with\’i‘eference from the distinctive subject word in
_ tl{{ subhead, e.g., : :
U.S. — Education, Bureau of 5see
.§~ U.5. - Bureau of education _
() Avternarive: Disregard the words Board of, Bureau
O of, Dept. of, etc., and alphabet by the topical word or
V- phrase in the subhead. Underline the topical word
and make a blanket reference from the disregarded
phrase. = - ' :
. Note: The advantages of this alternative are: that a person may
remember the topical word but may not know whether thg object of
" his search is a bureau, a board or a department; that in case of
reorgenization and change of name, the distinctive part of the name
_ is likely to be retained; that there is a subject value in arran.gement
by topica! word.
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The objection to this arrangement is that there is no standard
practice in regard to the adoption of the topical word. Some libraries
disregard the iopical order when the official name begins with an
adjective, such as Advisory, Central, Federal, National, etc., and
alphabet by these; other libraries do not. If the topical word order
is followed in all cases, cross references should be made from the
official name beginning with an adjective.

U.S. Advisory council on social security, ses
U.S. Advisory council on social secyrity
U.S. Bureau of agricultural economics

U.S. Dept. of ggriculture Q"
U.S. Federal committes on apprenticeship
.5, Bursau of... &)

Government bureaus are arranged by the’topical
word or phrase underlined in the pame, e.g.,

U.,5. -~ Bureau of education

U.S. Bureau of the gensus 47

U.S8. Census office -\

U.5. Dept. of commerce \¥

U.5. QCouncil of national defehse, ses U.S.
Council of national ‘defense

U,S. Bureau of sducatioh ®

U.5. Office of educaiion

U.S. Federal committgk on apprenticaship, Bge€8
U.S. Federal committee on gzyoprenticeship

U.S. Bureau of foreipgn and domsstic commerce

U.S. Commissioidon industrial relations

U.S. HNational bureau of standards, see U.5.
Natienal bureau of standards

U.8. Council of national defensge

U.S, ¢ Aduisory council on social security

U.5. \N tional bureau of standards

(d) When there are author and subject entries for the
\.?5.111& heading, file the subject after the author.

(2§P‘1,ace as subject (cf. Preliminary note 3)
N\

N Arrangement under Subject, Rules 33-35 and Chrono-
PRe ) logical arrangement, Rule 38)

(3) Societies, organizations, titles and all other entries be-
ginning with the same geographical name (cf. Preliminary
note 5-9)

Arrange alphabetically by the word, or words, follow-
ing the place name, disregarding punctuation.

- {4) When there are two or more places of the same name, ?he' -
places are arranged alphabetically by the designation .

following the name, eg.

Arrange the subject subdivisions alphabetically. (cf.
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London
Londen, {hio

tondon, Qntario

New York {(City)

New York {Colony)
New York {County)
New York {(State}

Author and subject entries are arranged under each place,
as in a.-b., but entries for societies, organizations, ete,,
without country, state, or other designation after the place
name, file in a final group (3. above) after the eniries for
the separate places.

London (corporate author and subject entries abgut
corporate author) A
London e\

London. Adronautical exhibition, 1868
London. Charing Cross hospital L >

London,. Corporation _ ™
London, County council %
LONDON. COUNTY COUNCIL P\
London. National gallery 4
LONDON. NATIONAL GALLERY WV
London. Ordinances K7,
LONDON. ST. PAUL'S CATHEDRAL
London. School board AN

London, Stationers' company

Londen., Stock exchahgé

LONDON. STOCK EXGHANGE

Londen. University

LONDON. UNIVERSITY

LONDON (subd

ech entries about place)

LOWDCN — ANRIQUITIES

LONDON EC{)UNTY COUNCIL

Fer

aterial on this subject, L]

the preceding file.
LONQON — DESCRIPTION
GNBON — HISTORY

2
{ L.ONDON .- STOCK EXCHANGE
A

MDON — SOCIAL LIFE AND CUSTOMS

For material on this subject, seg

the preceding file.
LONDON — WATER SUPFLY

London (Diocese)

London, Chio

London, Ont.
London, Ont.
London, Ont.
LONDDN, ONT.

Council

LONDON, ONT. — ANTIQUITIES

London (titles, etg.)
London; a guide...
London and Londoners

Londeon and Middlesex archaeologlcal society

University of western Ontario
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London and Middlesex historical society, London, Ont.
London magazine
London Shakespeare league
Londeon. University
For material by or about this institution,
sog Author file preceding.

Washington, D.C. (Corporate author and subject sntries .

about corporate author)
Washington, D.C. Academy of sciences
Sea Washington academy of sciencas

in the file of Titles, etc. following. ~\
Washington, D.{. All seculs church
Washington, D.C. Board of health SO\
Washington, D.C. Board of trade ™
Washington, D.C. Conference on the 11m1tat1an

of armaments, 1921-1822 P
Washingten, D.C. Council o\
Washington, D.C. Council of social agenc1es
Washington, D.C. National gallery
Washington, D.C. Public library
WASHINGTON, D.C. PUBLIC LIBRARY'\’
Washington, D.{. Water dept. ~\

WASHINGTON, D.C. WHITE HOUSE)
WASHINGTON, D.C. (Subiject enfries about place)
WASHINGTON, D.C. — DESCRIFTION
WASHINGTON, D.C. - HISTORY
WASHINGTON, D.C. = WATER SUFPPLY
Washington (State) {Corporats author and subject
entries aboutncorporate author}
Washington {Statg} Agricultural experiment station,
Pullman ,{
Washington thate] Bursau of labor
Washington, {State) Canal commission
Washington’ (State) Geological survey
WASHINGTON (STATE) GEOLOGICAL SURVEY
Washinhgton (State} State college, Fullman
Washington (State) State forestry board
shington {State) State historical society, Tacoma
See Washington state historical society, Tacomd,
Wash. in the file of Titles, etec. following.
Washington (State) State library, Olympia
Washington (State) University
WASHINGTON (STATE) = (Subiect entries about place)
WASHINGION (STATE} — DESCRIPTION AND TRAVEL
WASHINGTON (STATE) - HISTQRY
WASHINGTON (STATE) — SOCIAL LIFE AND CUSTOMS
Washington (Ter.)
Washington (Ter.) Auditor's Office
Washington (Ter.) Laws, statutes, stc.
WASHINGTON (TER.) - HISTORY
Washington (Titles, ets.)
Washington; a poem

ALA. RULES FOR
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Washington academy of scisnces

WASHINGTON {BATTLESHIP)

Washington Co., Ala.

Washington county historical society, Abingdon, Va.
WASHINGTON, FORT .

WASHINGTOMN, MT.

Washington state bar association

Washington state historical society, Tacema, Wash.
Washington university, St. Louis

See also the examples shown under New York and United Siales
in Appendix L :

b) Two-group order O
Follow the general directions under Rule 31a, but i.t)‘seirﬁ]e

in one group the author and subject. entries. SR,
London (place) _ Ao
London RO
LONDON . D
London. A&ronautical exhibition, 1868\
LONDON — ANTIQUITIES g
London. Charing Cross hospital N
London. County council K7,
LONDON. COUNTY COUNCIL o\
LONDON — DESCRIPTION PN
London. Guildhall library . ™
LONDON -~ HISTORY ,fﬂ
Londen. National gallsriey
LONDON. NATIONAL GALLERY®
" London. Naval conference, 1930
London. Ordinancesgd
London. St Paul}s cathedral
London. Schca{\buard
LONDON — SOGIAL\LIFE AND CUSTOMS
London. Uniyversity
London (DiaCess)
London,,.0hio
- Londopn, {Ont.
LOH 4 ONT, — ANTIQUITIES
Lofideh, Ont. Council

liondon, Ont.
.. Fondon (Titles, eig.)
\ \*“London; a guide... _

London and Londoners : '

London and Middlesex archasological society

Washington, D.C.
Washington, D.C.

University of western Ontario

scademy of sciences

see Washingion academy of sciences in the
file of Titles, etc., fellowing :
Washington, D.C. All souls church
Washington, D.C. Board of health
‘Washington, D.C. Board of trade
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Washington, D.C. Conference on limitation
of armaments, 1921-.1922

Washington, D.{. Council

Washington, D.C. Council of social agencies

WASHINGTON, D.C. — HISTORY

Washington, D.C. Natienal gallery

Washington, D,C. Public library

WASHINGTON, D.C. — PUBLIC LIBRARY

WASHINGTON, D.C. - STREETS

Washingten, D.C. Water Dept,

WASHINGTON, D.C. WATER SUPPLY

WASHINGTON, D.C. WHITE HOUSE )
Washington (State) N\

Washington (State) Agricultural experiment stationy

Puliman ¢ \A
Washington (State) Bureau of labor "\
Washington {(State) Canal commission Dy

WASHINGTON (STATE) DESCRIPTION AND TRAV@B‘”'
Washington {State) Geological survey +40)
WASHINGTON (STATE) HISTORY 2\3
Washington (State) State college, Fullman
Washingion (State) State forestry board
Washington {State) State histori®al society, Tacoma
g8e Washington state histppieal society, Tacoma,
Wash. in file of Titles,\&itk., follewing

Washington (State) State libpary, Olympia
Washington (State) Univensity

Washington {Ter.} N
Washington (Ter.) Auditor's office
WASHINGTON (TER.) — HISTORY
Washingten (Ter.} sLaws, statutes, ete.

Washington (Titleg, ‘etc.}
Washington; a poen
Washington a my of sciences
WASHINGTON (BATTLESHIP)
Washingten €o., Ala,
Washingten county histerical secciety, Abingdon, Va.
WASHINGTON, FORT
WASHINGTON, MT.
Wasliington state bar association

- Washington state historical society, Tacowa, Wash,

,{uwashington university, St. Louis

32 Place arrangement (Alphabetic order)

a) File entries beginning with the same geographical name in one
alphabet, arranging by the word following the name, disregarding
both punctuation and typography. .

b) Subjeet entries are filed immediately after the author entries .
of the same heading,

. ¢) In the rare instances when a title heading is identical with a
subject heading, arrance alphabetically by the main enury.
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d) Two or more places of the same name are alphabeted by the
distinguishing designation following the name.

Note: Library of Congress omlts country or state designation after
the names of chief cities; but in order to keep the author and subject
entries for a chief city from being scattered throughout the alphabet
under the place name, it is necessary to insert the country or state

designation.
Concord

Concord library corporation, Concordsville, Pa.

Concord,
CONCORD,
Concord,
- CONCORD,
Concord,
CONCORD,
CONCORD,
Cencord,
{Concord,
CONCORD,
Concord,
Concerd,
Concord,

[a poem]

‘Concord and Lexington
Concord antiquarian society, Concord, Mass,
CONCORD, BATTLE QF
foncord days

Me.
ME.
Mass.
MASS.
Mass.
MASS.,
MASS.
Mass.
N.H.

N.H.
N.H.
N.H.

N.H.

Convention, July 14, 1774
~ DIRECTORIES
— HISTORY A

Trinity church “<\u

S 3
"

Ccity history cpmmzss:on
Ordinances O
Public llbrary

Concord railroad corporaﬁzon
CONCORD RIVER
CONCORD SCHOOL OF PHIPOSOPHY

Concoerd,

Tenn.

Farragut school

Washingten acadehy of science
Washington and Lee university
Washington gqnncll of social agencies

Washingto \county, Chio

Washing B.C.

WASHT N, D.C.

Washi on, D.C. Chamber of commerce

Washington, b.C.

\ “armamsnts, 1921-1S522
JMSHINGTON D.C. - DESCRIPTION
\\ Washington, D.C. National gallery of art

WASHINGTON, D.C. — SOCIAL LIFE AND CUSTOMS

WASHINGTON, D.C. WHITE HOUSE
The Washington enterprise

Washington humazne society, Washington, D.C.

Washington merry-go-round

Washington, Mt,

Washington (State}
WASHINGTON (STATE) :
Washington (State) Bureau of labor

N

RO

Conference on the llmitation of



54 [Rule 33] ALA. RULES FOR

<

in Appendix I. ) 4

Washington (State) Canal commission
Washington {State) Constitution

Washington (State) Dept. of apriculturs
WASHINGTON (STATE) — DESCRIPTION AND TRAVEL
Washingten (State) Geological survey
Washington state historical society, Tacoma, Wash.
Washington (State) Laws, statutes, ete.
WASHINGTON (STATE) -~ SOCIAL LIFE AND CUSTOMS
Washington (State} State college, Pullman
Washington (Stats) State library, Olympia
Washington (State) University

Washington surveying and rating bursau, Seattle N\
Washington {Ter.) Auditor's office

Washington (Ter.) Governor O\
Washington university, St. Louis N
Washington wool growers' assoclation \.

See also the examples shown under New York ahd ¥nited States

oy
7
LS
AN

33.-35. SUBJECT ARRANGEMENT

Preliminary note: Analysis of the Libﬁi‘y of Congress list of
subject headings®® shows that the follgwing types of heading may
have to be considered in subject arrangerment: —

1
2,

3.

&

The subject without subdivision.

Subject with form or subjegt divisions, e.g., ART-—FXHIBITIONS,
ART—PERIODICALS. N

Subject with period divisions, e.g., ENGLISH LITERATURE—LTTH
CENTURY, FRANCE—HISTORY—REVOLUTION,

Subject with gepgraphical divisions, e.g., ART—ITALY.
Inverted subjgf}bt heading: (a) subject followed by an ad--
jective form{ ég., ART, ANCIENT; ART, ITALIAN: ART, MUNICIPAL;
and (b)>gdbject followed by an inverted phrase, e.g., BIRDS,
PROTEGTION OF,

Subjet followed by a term in parentheses. Such subjeets
may be of more than one kind, ie.:

-84, The parenthetical term limits the subject to a particular

) |

O field or aspect, e.g,, anatysis (CHEMISTRY), ANALYSIS (MATHE-

MATICS), BANKRUFTCY (INTERNATIONAL Law). The majorily
of parenthetical term subjects are of this kind and frequently
are See references,

b. The parenthetical term indicates a distinctly different
subject, one belonging to another field of knowledge, g .
AUTHORS (GAME), BIOGRAPHY (AS A LITERARY FORM), CALCULUS
(PATHOLOGY) , WASHINGTON (sH1P).

25 Libra

1928).

ry of Congress, Subject headings, 3rd ed. Washington: Govt, print. off,
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¢. The parenthetical term may be used merely to indicate
a separate grouping, e.g., ENGLISH LITERATURE (COLLECTIONS).

Note: The Library of Congress regards the parenthesis as a highly
useful, fexible form, the use of which may be extended in future. Its
extended use will probably be needed only in very large libraries or
in specialized catalogs. Most libraries do not require the third kind of
parenthetical subject. For instance, ENGLISH LITERATURE-——COLLECTIONS
as a form heading belonging to group 2 above, is generally to he pre-.
ferred to ENGLISH LITERATURE (COLLECTIONS)

7. Phrase headings beginning with the subject word, e.g., ART AND
STATE, : _ ' >

8. TFew, if any, subjects present all of the above types; bz\rt\par—

" ticular subjects may have also a special subdivision,“e.g.,
ENGLISH LITERATURE~—CATHOLIC AUTHORS, ENGLISH LITERATURE—
IRISH AUTHORS. O

- Rule 33 gives the general alphabetic armngemenﬁo‘f entries under
a subject heading. o N\

It is possible to arrange the subdivisions of\a)subject in a varying
number of groups, depending upon the siz ‘gF the catalog and the
requirements of the library. Twe arrangeshehts have been selected for
recommendation: Rule 34 illustrates order’ of groups as shown in Li-
brary of Congress list. Rule 35 give&,ﬁ;ﬁ alternative arrangement for
libraries that prefer fewer groups aidha more nearly alphabetic order.

- 33. Subject arrangement N Ny

Arrange entries of the{Sare subject heading alphabetically by
the main entry of the hoplk) or, if the entry is a subject-analytic by an
author other than the.atithor of the book, arrange by the author of
the analytic, : - :

ENGLISHORDETRY - COLLECTIONS
& book .ng\.E'ﬁglish love songs
Cody \Qhérwin, ed, .

A\stlection from the great English pcets
A English garner ' '

\m}N’oyes, Alfred, ed. .
A poet's anthology of poens

ROMANTICISM
Babbitt, Irving : : o -
Romantio melancholy, (In Foerster, Norman, @d. _
American eritical essays, xixth and xxth centuries.)
Beers, H. A. ' : o C
History of English romanticism in the eighteenth
century : . S
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Boyesen, H. H. :
Essays on German literature
Contents: Goethe, Schiller. The romantic .
-school in Germany
Cory, H. H.

Spenser, Thomson and romanticism. {In Modern
language association. Publications)

3. Subject.arrangcmcnt 1 (Based on the L.C. list)

a) Arrange a subject and its subheads, etc., in the'fo]lo{uing'_
order: —

(1) Subject without division. Subarrange by main{entry (cf.

Rule 33). . \
(2) Form and subject divisions, Arrange alphabetically by
division. »

(3) Period divisions. Arrange chronologically.
Phrase period divisions, e.g., WS} —HISTORY—REVOLU-
TION, U.8.—HISTORY--~CIVIL WAR dxe arranged chronologi-
cally and not alphabetically. .Iaiﬁ;Iﬂsive periods file before
subordinate periods. o)
Under LANGUAGE AND LIfERATURE subjects, such sub-
heads as FRENCH LANGUWAGE—OLD FRENCH, GERMAN LITERA-

TURE—EARLY MODERN-\(T0 1700) are regarded as period.
divisions, N
The divisions ANCIENT, MEDIEVAL, RENAISSANCE and
MODERN are tréated as adjectival inversions and not as
period d'vigiohs, except when used as a subdivision under
HISTORY, and are filed in group 6 below.
(4) Special divisions. (See Preliminary note 8) Arrange
alphabetically,
(5) Geographical divisions. Arrange alphabetically.
\ Inverted subject headings formed with a racial or
O\ Iinguistic adjective, e.g., ART, AMERICAN (ENGLISH, ITALIAN,
~4%  etc) are not regarded as geographical divisions, but are
~ D - included in group 7 below. o
N/  (6) Subject followed by a parenthetical term denoting limita-
tion (cf. Prelim. note 6a). Arrange, if more than one
alphabetically by parenthetical term.

- Note: The Library of Congress is now filing a parenthetical sub-
ject before an inverted subject in all cases, even though this order
Jbrings together unconnected subjects, e.g., mass (cavoN raw) and
Mass (CHEMISTRY) and introduces an unrelated subject between 2
simple subject and the same subject with an inversion. An except}o’i

~ is made for the names of literatures followed by the parenthetica
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terms (COLLECTIONS)} and (SELECTIONS, EXTRACTS, EIC.}, which subjects
are filed before group 2 above.
(7) Inverted subject headings. Arrange alphabetically by
word following comma. .

An inverted place name, e.g, AFRICA, NORTH, is to be
regarded as a different subject and is to he arranged after
all the groups of the general subject.

(8) Phrase subject headings. Interfile alphabetically with
titles and other headings beginning with the same word.

b) Arrange the further subdivisions of a subhead accordingto

the above order. A
. € N\
ART » o\
ART — BIBLIOGRAPHY « \
— CATALOGS N
- HISTORY g O\
- HISTORY — 19TH CENTURY ~N
— HISTORY - 20TH CENTURY \
- PERIODICALS \
ART — BERLIN 07\
- GREECE R
- HUNGARY
— NEW YORK (CITY) QO
- U.53, R
ART, AMERICAN
ANCIENT SONY
BAROQUE N\
GREEK
MEDIEVAL o\
MUNICIPAL  (\J
ORIENTAL .
Art, v.1- [title of-a periodical]
Art, a commodity ;
ART AND MORAL
ART AND STATE ,
Art foliape
ART INDUSTRIES AND TRADE -
~JENGLISH LITERATURE
«_ENGLISH LITERATURE — BIBLIOGRAPHY
: : — TRANSLATIONS
— TRANSLATIONS FROM FRENCH
~ TRANSLATIONS FROM GERMAN
- TRANSLATIONS INTO FRENCH
ENGLISH LITERATURE - OLD ENGLISH, gee ANGLO-SAXON
* LITERATURE.
— MIDDLE ENGLISH (1100-1500) #
— EARLY MODERN (TO 1700)
~ 18TH CENTURY.

- 15TH CENTURY
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ENGLISH LITERATURE — CATHOLIC AUTHORS
IRISH AUTHORS

SCOTTISH AUTHORS
ENGLISH LITERATURE — AUSTRALIA, s@e AUSTRALIAN

LITERATURE
~ CANADA, see CANADIAN LITERATURE
- LANCASHIRE
~ YORKSHIRE
LIFE
LIFE — ORIGIN
LIFE {BIOLOGY) ~
LIFE, ELIXIR QF, gee ELIXIR OF LIFE
LIFE, FUTURE, seas FUTURE LIFE O\
LIFE, SPIRITUAL, sea SPIRITUAL LIFE &
The life beyond « \
LIFE-BOATS &N
Life on the ccean wave
LIFE-SAVING L&
COCKERY
COOKERY — BIBLIOGRAPHY N
' ~ EARLY WORKS TO 1800 &
COOKERY (APPLES)
{CEREALS)
{OYSTERS) o\ o
COOKERY, AMERICAN N
MEXICAN oY
MILITARY
SPANISH .

COOKERY FOR INSTITUTIONS
COOKERY FOR THE B3

N\
WAR : N\

WAR —~ CASUARTIES {STATISTICS, ETC.)
WAR ~ ECDNOMIC ASPECTS

WAR — RELIEF OF SICK AND WOUNDED
WAR {INTERNATIONAL LAW)

WARGOARTICLES OF, mee MILITARY LAW
WAR,* DECLARATION OF

JAR, MARITIME (INTERNATIONAL LAW)
. (\VWAR AND RELIGION

\ Y War of the worlds

WAR-SHIPS

AFRICA
— DESCRIFTION AND TRAVEL
— HISTORY
-~ STATISTICS

AFRICA, NORTH

AFRICA, SOUTH .
— ANTIQUITIES
- — HISTORY
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U.S. - HISTORY
U.S. - HISTORY — BIBLIOGRAFHY
. — DRAMA
~ SOURCES

U.S. — HISTORY — COLONIAL PERIOD
~ COLONIAL PERIOD — FICTION :
— COLONIAL PERIOD - KING WILLIAM'S WAR,
1689-1697
~ COLONIAL PERIOD - QUEEN ANNE'S WAR,
1702-1713
— COLONIAL PERIOD - FRENCH AND INDIAN WAR,
1755-1763 ~
— REVOLUTION
~ REVOLUTION ~ CAMPAIGNS AND BATTLES (%),
— REVOLUTION — CAUSES A
~ REVOLUTION ~ REGIMENTAL HISTORIES.
- 1783-1865
— CONFEDERATION, 1783-1789 /)
- CONSTITUTIONAL PERIOD, 17891809
— WAR OF 1812 $
- 1815-1861 \
U.S. ~ HISTORY, JUVENILE N
, LOCAL L&
, MILITARY
1] NAVAL L)

35. Subject arrangement 2 (Simpliﬁeﬂ:ﬁrder)
a} Arrange a subject, its subhégxdé, ete., in the following order: —

{1) Subject without subdivision.

(2) Form, subject anlifeographical subdivisions, inverted sub-
ject headin %aﬂ subject followed by a parenthetical
term interfile Lin one alphabet, disregarding punctuation.

Note: Librariegyadopting this arrangement “will find it desirable
to adopt also a niform method of punctuation in the headings, either
a period or a \désh. This is illustrated in the examples helow.

(3) P{{io’d divisions, arranged chronologically.

ALT;}RE;ATWE: Period divisions, except those under such subheads -
as HISTORY, POLITICS AND COVERNMENT, FOREIGN RELATIONS, may be filed
%{ﬁbﬁbeticaﬂy in group 2 above, if preferred. Sce example under
ENCLISH LITERATURE below. _ _ B

(4) ‘Phrase subject headings, interfiled with titles and-other
- headings beginning with the same word.

BRT o
ART - AMERICAN. '
~ ANCIENT -
~ BAROQUE
~ BERLIN

BIBLIOGRAPHY
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— DECORATIVE

— EXHIBITIONS

— FRANCE

-~ GREEK

- HISTORY

— HISTORY., 1STH CENTURY
— HISTORY. 20TH CENTURY
- MEDIEVAL

~ MUNICIPAL

- MUNICIPAL. BOSTON

— MUNICIPAL., EXHIBITIONS

— MUNICIPAL. NEW YORK {CITY) £\
- ORIENTAL
- U.5. { \\’
Art., v.1- (title of a periodical], K
Art, a commodity g W
ART AND MORALS N
Art foliage K7,
ART INDUSTRIES AND TRADE LV
COOKERY v/
COOKERY ~ AMERICAN A
-~ APPLES
~ BIBLIOGRAFHY, \‘
— CEREALS
- HISTORY ( ™
-~ MEXICAN .29
— MILITARYS
- OYSTERS
- SPANTISH

COOKERY FOR<INSTITUTIONS

ENGLISH LIPERATURE

ENGLISH\DMITERATURE — AUSTRALIA, see AUSTRALIAN
O\ LITERATURE

— BIBLIOGRAPHY

' — HISTORY AND CRITICISM

" -~ IRISH AUTHORS

—~ LANCASHIRE
— PERIODICALS
— SCOTTISE AUTHORS
~ YORKSHIRE
ENGLISH LITERATURE — OLD ENGLISH, see ANGLO-SAXON

LITERATURE

- MIDDLE ENGLISH (1100-1500)
— EARLY MODERN (TO 1700)

~ 19TH CENTURY

— 20TH CENTURY

ALTERWATIVE:

ENGLISH LITERATURE — AUSTRALIA, ses AUSTRALIAN
LITERATURE
~ BIBLIOGRAPHY
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— EARLY MODERN (TO 1700)

- IRISH AUTHORS

— LANCASHIRE _

~ MIDDLE ENGLISH (1100-1500)

- 19TH CENTURY _

OLD ENGLISH, see ANGLO-SAXON
LITERATURE

PERIODICALS

SCOTTISH AUTHORS

— 20TH CENTURY

LIFE A

LIFE (BIGLOGY)

LIFE —~ ELIXIR OF, sge ELIXIR OF LIFE O\
LIFE - FUTURE, sse FUTURE LIFE LW
LIFE — ORIGIN '\\
LIFE ~ SPIRITUAL, see SPIRITUAL LIFE )
Life beyond A 3
LIFE-BOATS : & ¢

Life on the ocean wave - : \
LIFE-SAVING ’

HER A

W

WAR ~ ARTICLES OF, gea MILITARY, L&W
- CASUALTIES (STATISTICS ETB\)
- COST OF O\
~ DECLARATION OF
~ ECONOMIC ASPECTS N
WAR {INTERNATIONAL LAW) o\
- MARITIME (INTERNATTONAL LAW)
- RELIEF OF SICK AND WOUNDED
WAR AND RELIGION o\ .
War of the worlds { ™
WAR-SHIPS QK\
U.5. HISTORY (7"
U.S. HISTORY ‘= BIBLIOGRAFPHY
(7>~ DRaMA
\:} " — JUVENILE _
N\ ~ LOCAL
3 ~ MAPS, ses U.S. — HISTORICAL GEQGRAPHY -
NN MAPS
& — MILITARY
N - ~ NAVAL
o — PERIODICALS
— COLONIAL PERIOD
— REVOLUTION
- 1815-1861

N\
".

Note: Small libraries may prefer to adopt a single-alphabet arrange-
ment by interfiling the subdivisions of a subject with the titles and
other entries beginning with the same word, disregat:ding'punctua-
tion. See ART in the Comprehensive example, Appendix V.
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36. References .

File See also references after entries of the same heading but
before further subdivision of the same.

CHILDREN

CHILDREN, soe also

CHILDREN - BIQGRAPHY

CHILDREN CARE AND TREATMENT

CHILDREN -~ CARE AND TREATMENT, geeg algo
CHILDREN - CARE AND TREATMENT - BIBLIQGRAFHY

This order allows the user of the catalog to find what materia] the
library has on a subject before being referred away from ithNSome
libraries prefer to file a See also reference before the entfies for the
same subject on the ground thai the user of the catalog “will thus
be directed to the more specific subject that he may actually want
without having to look through all of the general sGBject first.

37. Title axrrangement (&

/N

See also Basic rule (Rule 1); Initial article :fRule T); Punctua-
tion (Rule 8); Words spelled differently (Ritle 10); Hyphened and
compound words (Rule 11); Order of en‘g{i’es (Rule 24)

a) Arrange title headings that arésthe same alphabetically by the
main entry, an anonymous title precet!iﬁg the same title with an author.

b) Arrange different editionsiof the same title entry according to
the rule adopted for arrangement under author (Rule 25:¢ 6).
The pionsers
Cooper, J.F. ~\
The pionae§$§~"1’hiladelphia, Carey & Lea, 1832
London, J.M, Dent, [1928]
—,\London & N.Y., Macmillan, 1901
— 257 N.Y., J.H. Sears, [1925)
_ Thé/pioneers
Mackay, C.D,
\Jhe play of the pionsers
N The pionsers
¢~ “Oppenheim, James
W™ The pioneers
¥ ¢) Arrange periodical and newspaper titles by the main part of
the title, disregarding the explanatory subtitle following a semicolon -
or comma since this not familiarly known as part of the title.

N

ASIA

Asia} journal of the American Motor; the national
S Asiatic asscciation monthly
Asia, an economic and regional Motor age

. geography Motor world
Asia and Europs
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d) Periodicals of the same title are arranged first by the place of
publication and then by the date. The subtitle may be regarded if
needed to distinguish between titles,

International review, an illustrated monthly journal.
La Crosse, Michigan

International review. London, 188%

International review. London, 1913-

International review., N.Y.

International review. Zurich

e} A periodical title used as an author entry is arranged aft@r
the entry of the periodical itself.

Power [a magazinel] ¢\

Power N\ ¢
The second Power kink book g

Power [title of a book by Lucke] N

Review of reviews; monthly
Review of raviews
150 years ago
Review of reviews N
Pittsburgh; a new great city K7,
) Inverted titles may be arranged ‘iﬁ}ither of two ways. The
alternative is recommended where the prevailing errangement in the
catulog is alphabetical, ~N
(1) File an inverted title before a longer running title be-
ginning with the samiesword or phrase. Disregard an ar-
ticle preceding the\jnversion. '
Personalitx;‘?i'he family and
Personalifyy” Integration of
Personality, Physical basis of
Personality culiure
Pepscmality plus
(2) ALTERyAaTIVE RULE: Interfile an inverted title alphabet-
teally with other titles beginning with the same wqrd,
J(disregarding both the punctuation and an' initial article
,\J;"preceding the inversion.

at & i
&

\”\3" Personality culture
Personality, The family and
Persocnality in boys
Personaliiy, Integration of
Personality, Physical basis of
Personality plus

Note: Inverted titles should seldom be made, because the catch-
word title alone (ie., without the inverted part) or a.corresponding
subject entry or subject reference will usually meet all needs. The
inverted part should be added only when the sense would be defec-
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tive without it, or when the full title does not appear in the body
of the card. The inveried titles used in the above example to ilhs-

irate the arrangement are unnccessary if the subject heading per-
SONALITY has been used.

38, Numerical and chronological arrangement

See also Numersals at beginning of title (Rule 9); Subject ar-
rangement: period subheads (Rules 35:a 3 and 36:¢ 3)

A numerical or a chronological arrangement, rather than an alpha-
betical, should be made when number or date distinguishes bejween
entries, or headings, otherwise identical.

a) Numbered or dated series R \J)
The American nation: a histery. v.2 L >
Farrand, Livingston N
Basis of American history 2

? ’\'
The American nation: a history. v.3”>~
Bourne, E, Q. !
Spain in America
More, Paul Elmer ¢ &
Aristocracy and justice: Shéiéurne essays, Ninth
series O
Wore, Paul Elmer o\ ¢
Shelburne essays. First series
More, Paul Elmer &Y
Shelburne essays. .'Second series
More, Paul Elmer ’
Shelburns essgxg. Fourth series
More, Paul Elmer }
Shelburne @gsays. Eighth series
More, Paul Blmer
...Shelburne’essays. Ninth series
See‘his Aristocracy and justice
More,/Faul Elmer
...Shedburne essays. Eleventh series
* see his With the wits
‘Mure, Paul Elmer )
) {N“ With the wits; Shelburne essays, Eleventh series
#\\/ Atlantiec readers. Primer
N,/ Atlantic readers. Bk. 1, grade IV
Atlaniic readers. Bk. 3, grade VI
Allantic readers. Bk. 4, grade VII
Atlantic readers. Bk. 6, grade VIII
Bohlen lectures, 1891
Huntington, W. R.
Psace of the church
Bohlen lectures, 1899
Nash, H, 8.
Ethics and revelation

>
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Bohklen lecturaes, 1925

Bell, W. C.
Sharing in creatien

b) Conferences, congresses, etc.

American peace congress. lst, New York, 1807
American peace congress. J3rd, Baltimore, 1911
Anerican peace congress. 4th, St. Louis, 1913

ifassachusetis. Constitutional convention. 1779-1780
Wassachusetts. Constitutional convention. 1858
Massachusetts. Constitutional convention. 1817-1919 ~

¢) Regiments, brigades, ete.

U.S. infantry. 2d regt., 1791- R\
U.S5. infantry. 11lih regt., 1861- N
U.5. infantry. 2lst regt., 1892-1902 A3

U.S. infantry. 315th regt., 1917-1919 N\

U.8. infantry. 3324 regt., Co. D, 1917- 1912\

Georgia infantry. 34 brigade

Georgia infantry. 4th brigade

Georgia infantry. Anderson'’s brzgaie\ /
Gaorgia infantry. Doles-(ook brlg&Qg
Georgia infantry. 24 regt.
Georgla infantry. B8th regt.

S

d} Laws, statutes, etc. ‘;.’j’"
Gt. Brit, Laws, statutes; etc.
Gt. Brit. Laws, statutes, etc., 1066-1087 (William I)
Gt. Brit. Laws, statutes, etc., 1509-1547 (Henry VIII)
Gt. Brit. Laws, statutes, gtc., 1625-1643 (Charies I)

¢) Legislatures \\

U.5. Congressi,

U.S. CONGRESS)

u.s Cong@ﬁs Comittee on the census
Conference committees, 1887

NO7 0 conference committees, 1308-1909
A\ \ . House
e . HOUSE
N . House. Committee on agriculture
”N}" . House. Committes on foreign affairs
\\ Joint commission of agricultural inquiry

Joint committee on Muscle Shoals
Selget joint committee on the Harriman
geographic code systen
. Senate R
. Senate. Committee on appropriations
. Senate. Committee ecn insular affairs
U.8. 1st Cong., 1789-1791. House
2d Cong., 1lst sess., 1791-1752
41st Cong., 2d sess., 1869-1870
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41gt Cong., 3rd sess., 1870-1871
41st Cong., 3rd sess., 1870-1871.
62d Cong., lst sess., 1811

62d Cong., lst sess., 1811. Senate

The above arrangement keeps an alphabetic order down to the

point where the numbered Congresses begin and is recommended
for that reason.

House
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ADDITIONAL EXAMPLES O\

17:a. Forename entries. Arrangement 1 (Before surnamg)

Charles (forenamg) EN
Charles, archduke of Austria, sae Karl, ete.
Charles, count of Angouléme, duke of leeans, see

Charles d'Orléans
Charles, count of Valois
Charles, le Teméraire, duke of Engnndy
Charles II, duke of Lorraine ¢
Charles ¥V, emperor of Germany\\
Charles IX, 1le Chauve, king'of Franca
Charles IV, 1le Bel, king of France
Charles IX, king of Frangae
Charles I, king of Grsat Britain
Charles, the Great,,‘klng of the Franks, seg
Charlemagne . :
Charles, pére N

Charles {ccmpougg,x tc., forenames)

Charles Alesander, d duke of Lorraine

Charles Borromeo, Saint, see Carle Borromeo, Saint

Charles gfOrléans

Charles‘ﬂe France, duke of Berry

Gharls§~Emanuel I, duke of Savoy, see Carle

~pmanuele I, etc

G ‘PIes, le Teméraire, see Charles, duke of

\ Burgundy {le Temérairse)
. ;Charlss Louis de Bourbon, duke of Parma
L) Charles Martel, wayor of the palacne
\ 3" Charles, the Bald, gee ¢Charles II, king of France
{le Chauve)
Chaerles, the Bold, sge Charles, duke of Burgundy
{le Teméraire)
Charles, the {@reat, sge Charlemagne
Charles (surname)
Charles, David
Charles (titles, ete.)
Charles
Charles Auchestar, a novel
Charles the Second, a play
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e

Mary (forename)
Mary, princess of Great Britain
Mary, bprincess royal of England and princess of Orange
Mary, oqueen consort of George V
Mary, queen consort of James V, king of Scotland
Mary, queen consort of Louls XII, king of France
Mary I, queen of England
Mary IXY, queen of Great Britain
Mary, quesn of Scots, see Mary Stuart, queen of
ths Scots
Mary, Saint, of Egypt
Mary, WVirgin

Mary ({compound, atc., forsnames) N\
Mary Adelaide Wilhelmina Elizabeth, duchass ofaTetk
Mary Clare, sister N\
Mary de Lellis, sister. see Gough, Sister yhry

de Lellis AN
Mary Magdalene, Saint A 3

Mary, of Bethany, Saint ¢
Mary, of Magdala, 3s5ea Mary Magdalané} Saint
Mary of Modena, queen consort of \ames II
Mary of St. Angela, mother A
Mary of the Visitation, sister/})
Mary Stuart, queen of the Sgets”
Mary Vieter, sister Pa\d
Mary ({(sturname} L ™
Mary, Albert o
Mary, Jules RS
Mary {titles, st¢.) o\
Mary and Anna N
Mary Celeste (brig)
Mary of Scotlandy a play
Mary Stuart \Q ‘rlay

Thomas (forghams) .
Thomas, {@rthdeacon of Spalato, ses Thomas Spalatensis,
archdeacon
Thonds,” bp. of Marga
homas, sarl of Lancaster
y as, Saint, apostle
Jhomas (compound, etc,, forenames)

%" Thomas & Becket, Saint, abp. of Canterbury
\.n'

O

Thomas & Kempis

Thomas, Anglo-Norman poet

Thomas Aquinas, Saint

Thomas Aquinas, sister

Thomas Backet, Saint, sse Thomas 2 Becket,
Saint, ete.

Thomas Brabantinus, gee Thomes, de Cantimpré

Thomas, de Burton

Thomas, de Cantimpré

Thomas Kempis, see Thomas 3 Kempis

Thomas, of Capua, cardinal
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Thomwas, of Erceldoune, called the Rhymer
Thomas, of Kent .
Thomwas Spalatensis, archdeacen
fThomas, the Rhymer, sse Thomas, of Erceldoune,

calied the Rhymer
Thomas, von Imbroich
Thomas {surhame}
Thomas, Abram Owen
Thomas, Samuel Bell

Thoras (compound surnams})
Thomas-Caraman, Charles
Thomas de Saint Laurent, Raymond de

Thomas-San-Galli, Wolfgang Alexander "\
Thomas (titles, efc.) .

Thomas A Becket, a tragedy A

Thomas & Kempis and Wales £\

£ 4 Ny

Thomas of Reading [anonymous classig]
Thomas von Kandelberg {anonymous classic ]

18. Forename entries. Arrangement 2 (After surngme)

Mary (surname)
Mary, Albert \:
Mary, Jules
Mary-Lafon, Jean Bernard Lafon, éhlledi
Mary (forenames, titles, etc.),
Mary [a title]
Mary Adelaide Wilhelmina Elizabeth, duchess of Teck
Mary and Anna AN
Mary Celeste (brig) Y
Mary Clare, sister .
Mary de Lellis, sister, see Gough, Sister Mary
de Lallis
Mary Feodorovnae\ “empress consort of Faul I, emperor
of Russig,
Mary Magdalgng, Saint
Mary, of Bethany, Saint
Mary of.St Angela, mother
Mary of{Scotland, a play
Marnef the Visitation, sister
Maryy princess of Great Britain -
Mary, princess royal of England and princess of Orange
:‘Mary, guean consort of George V
\\ “Mary, queen consort of James V, king of Scotland
Mary, queen consort of Louis XII, king of France
Mary I, queen of England .
Mary II, queen of Great Britain
Mary, queen of Scots, see Mary Stuari, gqueen af
the Scots
Mary Rose Gertrude, sister
— Mary, Saint, of Egypt

N —
tg Rule 20:5 is adopted, this compound surnarne will file w1th the forenames,
itles, ete,
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ALA. RULES FOR

e

Mary Stuart [a play]

Mary Stuart, gqueen of ths Scots

Mary Tudor [a play]

Mary Tudor, queen of England, see Mary I,
of England

Mary Tudor, queen of France, See Mary,
of Louis XII, kinpg of France

Mary Victor, sister

Mary, Virgin

queen

queen conseort

Thomas (gurname)

Thomas, Abram Owen
Thomas, Samuel Bell

™\
Thomas (forenames, titles, ete.)

Thomas A Becket [a play] O\
Thomas a4 Becket, Saint, abp. of Canterbury .(‘i
Thomas 2 Kempis {

Thomas A Kempis and Wales

N

W

Thenas, Aquinas, Saint ~f 3
Thomas, archdeacon of Spalato, gee ?ngas Spalatensis,
archdeacen C

Thomas Balch library

Thomas Becket, Saint, ses Thomeg:a Becket, Saint,
abp. of Canterbury ¢*{

Thoras, bp. of Marga ,“f\ ;

Thomas Brabantinus, see Themas, de Cantimpre

Thomas-Caraman, Charles? § .°

Thomas (o., Georgia SN

Thomas, de Burton &N

Thomas, de Cantimpréss

Thomas de Saint Laurént, Raymond?

Thomas, earl of~Eancaster

Thomas Edessenils, gee Thomas, of Edessa

Thomas fami -

Thomas iron company

Thomas Kempis, see Theomas 3 Kempls

Thomad\Margensis, gge Thomas, bp. of Marga

ThopgSy of Capua, cardinal

Thomas, of Edessa

Thomas, of Erceldoune, called the Rhymer
K\ Thomzs, of Kent

‘<.;3Thomas of Reading [anonymous classis heading]

\ 3

Thomas, of Spalato, archdsacon, see Thomas
Spalatensis, archdeacon

Thomas, Saint, aspostle

Thomas-San-Galli, Wolfgang Alexander?

Thomas Spalatensis, archdeacon

Thomas, the Rhymer, see Thomas, of Erceldouns, called.
the Bhymer

Thomas, von Imbroich

Thomas von Kandelbserg [anonymous classic heading)

23 Rule 20:q is adopted, this compound surname will file after the single surnames
and before the forenames, titles, ete,
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‘31, Place arrangement (Grouped order)
a) Three-group order
New York

Note: New York is treated as an exception in most libraries and,
whether the general arrangement is a three-group order (Rule 31:a)
or a two-group order (Rule 31:b), the nonofficial public institutions are
interfiled with societies, organizations, titles, ete., and not with the
official divisions under New York (City), New York (State), ete.
(Cf. Rule 3l:a 1, Note.)

New York {City} (Author) ~N
Aqueduct commission
Board of water supply SO\
Bursau eof franchises N ;
Charters . \
CHARTERS P
Common council e\
Ordinances S
Police dept. NI
FOLICE DEPT
Public library P \ 4
see New York. \Fu\bllc library in the
file of fnstitutions, ete.,
folléwzng.
Stock exchange
see Neyv York. Stock exchange in the
oEfle of Ingtitutions, ete.,
S8 following.
NEW YORK (CITY) (Subject}
— BIQGRAPEY
—, GHARITIES
STORY
¢~ POLICE
> WATER SUPPLY
New York (aglony)
'\n

$4 Governor
\"\ Laws, statutes, ete.
N — COMMERCE
~ HISTORY
NewiYork {county) Disirict attorney's office
@ Register
N/ Surrogate's court
New York (state) {(Author)
 Adirondack survey
Chamber of Commerce
sge New York. Chamber of commerce of
the state of New York in the
file of Institutions, stc.,
following.
Constitution
‘CONSTITUTION -
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N

\ }

NEW

New
New
New
New
Hew
Haw
New
New
Naw
Hew
New
New
New
New
Now
New
Now
New
New

wNEW

Dapt of health
Forest commissicn
Governor
Industrial beard
Judicial council
State library, Albany '
see New York. State 11brary in the
file of Iustitutions, g_c y
following.
Kuseum
gge Neow York siate museum in the
file of Ipstitutions, eten
following.
University O\
YORK (STATE! ({(Subject} AN
ANTIQUITIES >
DESCRIPTION AND TRAVEL :”k
HISTORY ?
York (Institutions, titles, etgc. }m\\
York [title of a poen]
York academy of msdicine \\.
York aguarium g
Yorl. Bar of the city of Néw York
York. Chamber of commercé of the state of New York
York. Ciltizens
York. City and cauntty.school
York oity council of.political reform
York cellaction of\music
York. Collsge ofithe city of New York
York county lawyers association
York day by day
York histerieal society
York. Public library
York soclety library
York{/;5tate library, Albany
Y rk state musaum
ork. Stock exchange

"ﬁork university

YORK UNIVERSITY
YORK UNIVERSITY. HALL OF FAME

¢\¥New York. University club

s

United States (Author)

« appellant
complainant
+ petitioner
s+ plaintiff
. Agricultural adjustment administration
. Agriculiure, Dept. of, gsee

. U.5. Dept. of agriculture
. Army
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. ARMY see entries in Subjegt file
following.3
Army. A.E.F., 1917-1819
Army Air corps
Bureau of the census
Cavalry, see U.S. cavalry in the file of
Titles, organizations, els., follow-
ing.
Cavalry scheogl, Fort Riley, Kansag
Census, Bureau ef the, =ee
. U.S. Bureau of the census
. Qensus office, 6th, 1840 )
Census office, Tth, 1850 N\
Congress {for arrangement under Congresg

see Rule 32:c) .\“>
. Constitution ) ;\
CONSTITUTION4 A\

Dept. of agriculture L
Foresi experimeni station, Spgathern,
New Orleans ~\
. Forest service
. Laws, statutes, efcg.5 V)
Navy dept. _ K7, \

. Penitentiary, Atlantay Oa.

. Sugar equalizatiop\beard, sse :
United States‘sugar equalization board
in the filgbef Titles, organizations,
etg. follewying '

. Treaties (arr. by date in heading)

. War Bept, ™ ' T

UNITED STATES (Subiectd S

- AG?IgULTURE, s88 AGRICULTURE - U.S.

o
Y

ITIES

[

L JARMY ~ CAVALRY
(& ARMY — HISTORY
»— ARMY — INFANTRY

(0" - BOUNDARIES o
N\\J '~ CLAIMS VS GREAT BRITAIN : )
O\ —~ CONSTITUTION, seg entries in Author file -
N preceding. :
oy — FCREIGN RELATIONS _
&\ — FOREIGN RELATIONS (arr. by form
\ 4 divisions} S
~ FOREIGN RELATIONS (arr. by period
divisions) : :
—~ FOREIGN RELATIONS ({arr. by country
divisions}

"IS ubject entries for U.S.-Army and U.S.-Navy are probably better in the Subject
’rd but may be kept in the Author file, if preferred. ) . : _

Subject entries for U.S.~Constitution may be put in the Subject fle, if preferred..
inct, €D entries are numerous, subarrangs by subject of the laws, which may be
Included in the heading or at the upper-right corner of the cards. :
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— HISTORY (for subarr. see example under
Rule 35}

~ NAVY

— RELATIONS {GENERAL) WITH CHINA

— RELATIONS (GENERAL} WITH FRANCE

United States (Institutions, titles, ete.)

United States abridged 1ife tables
1.5, air service [& periodical]
United States album

United States conference of mayors
United States housing cerporation
United States-Mexican commission
United States naval institute, Annapolis : Q"
United States navy [a title] N
U.S. offieial pictures of the war A
United States sanitary commission e\
United States steel corporation g >
United States sugar equalization board N
U.S. tax cases K 7,

32. Place arrangement (Alphabetic order) "‘\

New York.

New York [title of a poem]¢ \
New York academy of medicine \'

New York. Agriculturzl experimen\t‘ station, Geneva
MNew York almanacs
New York aquarium

"

" New York association for the blind

New York. Bar of the city“ef New York
New York. Bar of the state of New York
New York (battleship)‘. v
New York. Bellevugthospital
New York. Board,.8f“trade and transportation
New York botamical garden
New York cava%. 10th regt.
New York, ~Chamber of commerce of tho state of New York
New York,{»Citizens
New York\City)
NEW YORK“(CITY)
NEW (YQRK {(CITY) — AMUSEMENTS
YORK. CITY AND COQUNTRY SCHOOL

NEW YORK (CITY} — BIQGRAPHY

WNew York (City) Beard of education
\ New York city boys

Q

NEW ¥ORK [CITY) -~ CHARITIES
New York (City) Charters
New York (Ciiy) Common council

; New York city council of political referm
“NEW YORK (CITY} — WATER SUFPLY

New York., Civic repertory theatre
New York collection of music

College of physicians and surgeons

" 8Cf Rule 24:b 4.
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New York. College of the city of New York
New York. Collegiate church

New York {Colony)

NEW YORK (COLONY) - COMMERCE

New York (Colony) Governor

New York {Coclony) Laws, statutes, efc.
New York. Cotton exchange

New York {County) Court house

New York county lawyers association
Hew York {County) Surropate's court
New York day by day

New York historical society

New ¥York. Public library

New York school of social work . A
New York. Sing Sing prison, 0Ossining ¢\
New York society library O
New York (State) R

. New York (State) Adirondack survey RS
NEW YORK (STATE} - ANTIQUITIES ¢ {'
New York (State) Constitution ,“?\

NEW YORK (STATE) CONSTITUTION
New York (State} Dept. of health N
NEW YORK (STATE) — HISTORY AN
MNEW YORK (STATE) —~ HISTORY ~ COLON!&L FERIOD -
NEW YORK (STATE} — HISTORY -~ REVOLUTION
NEW YORK (STATE) — HISTORY — CIVIL WAR
New York {State) Judicial g@urcil
New York. State library,’ﬁlbany
New York. State librarw.school, Albany
Hew York state library sehool assoc:ation, inc.
~ New York state museum
. ~New York (State) wWmiversity
.. New York. Stocg<gxchange
New York Times
~ KNew York. Unlon theological seminary
New York un;yersity
New York, {(University club .
New Yorh:\nlver51ty. Hall! of fame ' '

Un1te§§states
Unlted States, appellant
Uqlted States, complainant
»\United States, piaintiff
JUNITED STATES
Unitied States abridged life table
U.B. Agricultural adjustment adminisiration

U.S. - AGRICULTURE, gee AGRICULTURE - U.S. -~ -,
U.5. Agriculture, Dept. of, see U.S. Dept. of =
agriculture .

U.S. air service [a pericdicall
United States album

U.S., - ANTIQUITIES

U.S. Army




76 [Appendix []

_AL.A. RULES FOR

c:ccd:ccgcggccdc;;

cdocacaa

5. — ARMY
5. Army. A.E.F., 1917-1919
5. Army. Air corps
. — ARMY -~ CAVALRY
. ARMY — HISTORY
. — BOUNDARIES
. Bureau of the census
CAVALRY, see U.S. ARMY, CAVALRY
cavalry. B5th regt., 1855~
Cavalry school, Fort Riley, Kan,
. = CENSUS :
Census, Bureau of. sge U.3. Bureau of the census
. Census office, 6th, 1840
. Census office, Tth, 1850 .
. — CLAIMS VS GREAT BRITAIN 2\

S. — CLAIMS VS MEXICO 7'\
nited States conference of mayors W :

3. {Congress {for arr. of subdivision g ﬁ,g example under

Rule 39:¢} ny

5. Constitution AN\
S. CONSTITUTION 4
5.
5.

=

thn

CONSTITUTION — BIBLIOGRAFHY O

Constitution. 18th amendmgfi™

Dept. of agrichlture ,,\

. DEPT. OF AGRICULTURE &NJ

. Dept. of agriculture, \Porest service, =see U.S.

Forest service %\

ECONOMIC CONDITIQNS'

FOREIGN RELATIONS

FOREIGN RELATIONS [form and country divisions
interfiled]

FOREIGN RELATIONS [period divisions arr.
chronhologically]

Forest‘b&perlment station, Southern, New Orleans

-Forest\service

GeoleEical survey

. —{(HISTORY ({for arr. of subdivisionh see example

N.?\“ under Rule 3&)

Unifad’ States housing corporation

soa

mwmhitn o munn
i

caga «

) %: “infantry. ©3rd regt., 1917-1919

»S. Laws, statutes, etc.

“iUnited States. Medical research laboratory, Mineola, L.I.
' United States merchant marine
United States-Mexican commission

United States-Mexico trade conference, lst, Mexice {Clty}’
1820 .

United States naval institute, Annapolis

U.S. NAVY :

United States navy [a title]

U.S. HNavy dept. : ‘

U.8, official pictures of the world war

U.5. Penitentiary, Atlanta, Ga.

U.5. = RELATIONS (GENERAL) WITH CHINA
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U.5., —= RELATIONS (GENERAL) WITH FRANCE
thited States sanitary commission
United States steel corporation

U.5. tax cases

U.S. War dept.

o)

&

(?& b 2
"C;\ .
N
/\':’2}
é 7
Ny ¢
.;\zs?&
“~
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S
IntTIAL ARTICLES TO BE DISREGARDED IN FILIN{G‘ )
.
7
Hun- Nor- | Portu- lgikmﬁ- g
Duteh| French| German| garian | Italian | wegien | guese § Jion | Spanish
de I *der (m,| a il,lo den, den o,","x\ Lle |el,los
het | le nor.}| az igl,gli |det, den | &\ ¥ la, las
't la die egy | lale de,dei } N o8 un, o
: les das 1 J\vas un, uno
een | en, ein\ ) una, unas
eene| un ein un, uno | el  um
une | eine una, un | abeit uma
N\
D
ER Y
- *der as gen. pl. is o be regarded. ‘{‘I;"
' &N
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~
TaABLE oF NUMERALS O\
¢\
7\
Danish Dutch French | German | [Halian  Latin
1 |en (een) een - un, une ein uno uRYs, Una, Unum
2 o twee deux Zwel duo ¢ duo, duae, duo
3 jtre drie trois drei tre I \Mre, tria )
4 |fire vier quatre vier quattrg\ Vv | quatiuor
5 tfem vijf cing fiinf cingue, quingue
6 |seks zes six sechs seih W 56X
7 |syv zeven sept steben fette septem
. 8 Jotte acht huit acht \{stto octo
9 |ni negen neuf neun { \|nove novem
0|4 tien dix zehm, ™ (dieci decem
11 elleve elf onze elf 39 undiei undecim
12 |tolv twaalf douze | zwolf dodici duodecim
~ 18 |tretten dertien |treize | dreizehn |tredici tredecim
14 |ijorten veertien |quatorzesy|vierzehn | quattordici|quattuordecim
15 |femten vijitien [quinze fiinfzehn | quindici [guindecim
16 |seksten zestien  |seiz sechzehn | sedici sedecim
.17 |sytten zeventien d,ix-es}pt siebzehn |diciaseite |septemdecim
18 |atten achtien §dix=huit |achtzehn |dicictto -|{duodeviginta
19 jnitten  |negentign {dix-neuf |neunzehn!dicianovo jundeviginta
20 tyve twintigl »|vingt zwanzig |venti viginti
Z1 |enogiyve |eenelr; |vingtet |einund |[ventunc |vigintiunus
. twiniig un Zwanzig .
30 |iredive destig trente driessig |trenta triginta
40 Hyrretyve (lveertig |quarante |vierzig |quaranta.-|quadraginta
20 hqlvtred% vijftig cingquante |fiinfzig |cinquanta-|quinguaginta =
sindstyve . ' -
80 | tresindstyve | zestig sioxante {sechzig |sessanta [sexaginta
7 . halvfjerd. |zeventig |seixante~ |siebzig |settanta |septuaginta
“sindstyve dix .
8 ‘firsindstyve |tachtiy |quatre- |achtzig |oftanta octoginta -
vingt .
8  |halvfem- |negentig |quatre- |neunzig [novanta |nonaginta
sindstyve vingt-dix .
1100 hundrede |honderd |cent hundert |cento centum
000 |iusinde duizend |mille tzusend |mille mille -
L {mmil) * . .
million miljoen  [million million (milione decies centena

millia

* Milis used in dates.
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TABLE oF NUMERALS

Norwegian* Portuguese Spanish, Swedish,
1 ein, ei, eit (en, ett) | um, uma un, une, una | en, ett, ene {a)
2 tvo {to) | dois, dous, ||des tva-
duas
3 | (tre) | tres tres tre
4 fire quatro cuarto fyra
5 fem cineco cinco fem
6 seks seis seis sex
7 sju {syv)| sete siete sin
8 itle (otte) | oito ocho Atta N\
9 ni nove nueve nio
16 ti dez dicz | tio ,‘\
11 [elleve onze ance elvad ™
12 tolv doze doce tolv)
13 trettan {trelten) | treze trece tretton
14 {jortan (fjorten) | quatorze catorce { Horton
15 femtan {(femten) [ quinze quince A Memton
16 sekstan {seksten) | dezeseis diez v sms\‘ sexion
iy syttan {sytten) | dezesete diez y Siefe | sjutton
18 attan (attenn) | dezoito diezgnoehe | aderton
19 nittan (nitten) | dezenove digzpPnueve | nitton
20 tjuge (tyve} | vinte veinte tiugu (tjuga)
21 lein og tjuge (en og tyve)| vinte e um {veintiuno tjuguen (tjuguetl)
. " N{(veinte ¥ uno)
20 tretti {tredve) | trinta treinta tretiio
40 (fyrii (firti) | quarentar |lcuarenta fyrtio
50 femnti cinofenta  [lcineuenta femtio
60 seksti sessenta sesenta sextio
70 sytti ﬂe;enta setenta sjuttio
806 |atti (otti) [Peitenia ochenta attio
90 nitti noventa noventa nittia
100 hundrad (huméde) cem cien, clento | hundra
1660 itusund {tugen) | mil il lusen
mitlion \\ milhio millon
o The numera]s on the left ykelong to the Landsmal;” those in curves are the variations of
Ahe “Riksmal.’ Ve )
MK
o\



Appendix IV

1. References.
2. Manuscripts.

BIBLE

Conspectus of Arrangement

4. By Subject, with" subarrange—_
ment by parh under each

3. By Language, with subarrange-

ment by part and subject un-

der each language.

Acts, 87

Acts (Apocryphal
bocks) 122°A-Z

Acts, Epistles and
Revelatmn 85

A%tﬁs and Eplstles

A122 A-% %
JActs of P l
AL au ‘122

Acts f E’aul and
" thplzz A-7
5 Q
AA 5 ater, 122
cts of St A,
1Ay quila,

Acts of St, J.
122A. 7 ames,

Acts of the Apos-

ﬂ‘—‘s {Apoer
y_
hal) 122 A7

Acts of stheudisci-
pleg, 1 -Z

Acts sof Thomas,
122 A-Z

Armiés, 46
pocalypse of

w {/ Abraham, 75
Acts of Andrev{ 1
and Matthew\\

Apocalypse of Ba-
ruch, 75 A-Z
Apocalypse of Eli-
jah, 75 A-Z -

Apocalypse of
Ezra (Christian)
75 A-Z
Apocalypse of
Moses, 75 A-Z
Apocalypse of
Zephaniah, 75
Apocrypha, 57
Apoerypha and
Apocryphal
books, 56

subject,

) N
AN
p '\ *

5. By Part, with subarrangement
by language and subject un-
der‘each part. '

_TABULAR SURVEY OF ARRANGEMENT FOR PARTS OF THE BIBLE
The alphabetical arrangement is a guid‘e'to the canonical arrangement
ALPHABETICAL: ARRANGEMENT

Figures following the name of a hihllcal or apocryphal book refer to the
order in the\ca‘nomcal arrangement

Apocryphal books
(N, T.) 121

Apocryphal books
(0. T) 74

Ascension of Isa-
iah, 75 A-Z

Assumption of
Moses, 75 A-Z

Baruch, 58

Bel and the Drag-

on, 59

Book of Jubilees,
5 A-Z

Catholic epistles,
110

Chronicles, 23
Colossians, 99
Corinthians, 93
Daniel, 42

. Deuteronomy, 10

Eeclesiastes, 34

 Eeclesiasticus, §0 .

Ephesians, 97

Epistle of Barn-

. abas, 122 A-Z

Epistle of Jeremy,
75 A-Z

Epistle of Jesus
Christ, 122 A-Z

Epistles, 90

Epistles and Gos-
pels, liturgical,
38

Epistles and Rev-
elation, 89
Epistles of John,

115
‘Epistles of Paul,
a1 . :
Epistola apostol-
Corum, 122 A-Z
Esdras, 61
Esther, 28 -
Excdus, 7

- Ezekiel, 41

Ezra, 26
1 Chrnmcles 24
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ALA. RULES FOR

1 Corinthians, 94

1 Enoch, 75 A-Z

1 Esdras, 62

1 John, 116

1 Kings, 21

1 Maccahees, 67

1 Peter, 113

1 Samuel, 18

1 Thessalonians,
101

1 Timothy, 105

Five scrolls, 15
4 Ezra, 75 A-Z

-~ 4 Maccabees, 75
A-Z

Galatians, 96

Genesis, 6

Gospel according
to the Hebrews,
122 A.Z

Gospel of Nico-
demus, 122 A-7

Gospel of Peter,
122 A-Z )

Gospel of Pseudo-
Matthew, 122
A-Z

Gospel of the in-
fancy according
to %t. Feter, 122

Ao
Gospel of the
twelve apostles,
122 A-Z
Gospels, 78
Gospels (Apocry-
gha:lal books) 122

"

Gospels and Acts,
7

Gospels of ine
fancy, 122 A-Z
Hahakkuk, 51
Hagiographsa, 14
Hebrews, 109
Heptateuch, 3
Hexateuch, 4
Historical hooks,
11
History of Su-
sanma, 64
Hosea, 44
Isaiah, 38
James, 111
Jeremiah, 39
Job, 31
Joel, 45

Johannine litera-

ture, 83
John, 84
Jonah, 48
Jogeph and Ase-
nath, 75 A-Z
Joghua, 12
Jude, 119
Judges, 13
Judith, 65
Kings, 20

Lamentations, 40 : :

Leviticus, 8
Logia Iesou, 122
A-Z

Luke, 82 »

Tuke and\Acts, 81
Maj; svophets, 37
Mal, , 5O

Mark 80

Y 4

Matthew, 79

Micha, 49

Minor prophets, 43

Nahum, 50

Nehemlah 27

New Testament,
76

Numbers, 9

Obadiah, 47

Octateuch, 2

Odes of Solomon,

75 A-Z
0ld Testament, 1
Pastoral epistles,

103
Pentateuch, 5
Peter, 112
Philemon, 108
Philippians, 98
Poetical hooks, 20

ses, 69 ~\
Prophets, 36
Protevangelium

JacobinlBPA-Z
Froverbs, 33
Psalmsn32
Psalms of Salo-
. mon, 75 A-Z

Rest of Esther, 70
‘Revelation, 120
* Romans, 92

Ruth, 16

Samuel, 17

2 Chronieles, 23
2 Corinthians, 85
2 Enoch, 75 A-Z
2 Johm, 117

2 Kings, 22

CANONICAL ARRANGEMENT

2 Maccahees, 68

2 Peter 1i4

2 Samuel ig

2 'J:Il‘hessalumans,
02

2 Timothy, 106
803n5g of Solomeon,

Song of the Three
Hloly Children,
7 .

Testament of
Abraham, 75
A7 NG

Testamentwf Job,
75 &% :

Tesf\aments of the
three patriarchs,
\7h A-Z

{ Testaments of the
Prayer of Manas— >

12 patriarchs, 75
A-Z
Thessalonians, 100
3 Enoch, 75 A-Z
3 John, 118
3 Maccabees, 75
A-Z
Timothy, 104
Titus, 107
'Tobit, 72
Transitus Mariae,
122 A-Z
Wisdom literature,

29 :
Wisdom of Solo-

mon, 73
Zechariah, 54
Zephaniah, 52

The Order ige that of -the English authorized version with insertion of the
a@s of groups of books before the first book in the group

2 S

© 1. 014, Testament

'y ‘Heptateuch
MN\Hexateuch
3. Pentateuch
6. Genesis
7. Exodus
8. Leviticus
9, Numbers
.10. Deuteronomy
11. Historieal
books
12. Joshua
13, Judges

4. Hagiographa
15. Five scrolls
16. Ruth

17. Samuel

18, 1 Samuel
19. 2 Samuel
20. Kings

21, 1 Kings

22. 2 Kings

23. Chronicles
24. 1 Chronicles
253. 2 Chronicles
26. Ezra

27. Nehemiah

28. Esther

29, Wisdom litera-
fure

30, Poetical books

31, Job

32. Psalms

33. Proverbs

34. Ecclesiasties

35. Song of Solo-
mon

36, Prophets

37. Major
prophets

38. Isainh

39, Jeremiah

40, Lamentations

41. Ezekiel

42, Danjel

43, Minor
prophets

44, Hosea

45. Joel

45. Amos

47. Obadiah

48. Jonah

49, Micah

50. Nahum

51, Habakkuk
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Can.
58.

6

Zephaniah 69. Apocrypha. 81, Luke and Acts 102. 2 Thessalo-
Haggai Prayer of 82. Luke nians
54 Zechariah Manasses 83. Johannine 103, Pastoral
55, Malachi 70. Apocrypha, literature epistles
Apoeryphaand Rest of Esther 84. John 104, Timathy
Apoeryphal 71. Apocrypha, 85. Acts, Epistles  105. 1 Timothy
books Song of the and Revela-  106. 2 Timothy
Apocrypha Three Holy tion 107. Titus
Apocrypha, Children 86. Acts and Epis- 108. Philemon
. Baruch 12, Apocrypha. tles 109, Bebrews
50, Apocrypha. Tobit 87. Acts 110, Catholic
Bel and the 73. Apocrypha. 88, Epistles and epistles
Dragon Wisdom of Gospels, 111, James
§0. Apocrypha. Solomon Liturgical 112, Peter
Ecclesiasticus  74. Apocryphal 89, Epistles and 113, 1 Peter
61. Apocrypha. books Revelation 124, 2 Peter
Esdras 75. Apocryphal 90. Epistles 115. Epistlesjof
62. Apocrypha. bhooks, A-Z 91. Epistles of John "
1Esdras {Individual ~+ Paul 116. 41 John
3. Apocrypha. apocryphal 92, Romans 11772 John
2 Esdras books in al- 93. Corinthians  /118: 3John
Apocrypha. phabetical 94. 1 Corinthians, & 9. Jude
History of order] 95, 2 Corinthiang, ) '120. Revelation
Susanna 76, New Testa- 86. Galatians 121, Apocryphal
65. Apecrypha, ment 97. Ephesia%: baoks
- Judith 77. Gospels and 98. Philippians 122, Apocryphal
86. Apocrypha. Acts 99, Calpssians books, A-Z
Maccabees 78. Gospels 100. Thessalonians IIndividual
67. Apocrypha, 79. Matthew 101. X\Thessalo- apocryphal
1Maceabees  80. Mark » nians books in al-
88. Apocrypha. O phabetical
2 Maccabees N order]
~\
+$ 3
O
MY
IN”
Y :
QO




Appendix V

N\
LisT OF THE RULES RECOMMENDED TO SMALL LIBRARIES.

28N
COMPREHENSIVE EXAMPLE, K N
N\

It is recommended that libraries which require Q‘s;i,mple arrange-
ment adopt and check the rules listed below; —

N\
1 Basic rule \%
2:a,c  Modified letters (umlaut, ele.) )
3:c Ampersand s
4:0,b,d Initials '*)
5 Abbreviations O
8 Elisions RN
7 Initial article N
8 Punctuation marks ™
9 . Numerals N
10:a Words spelled'in two ways
11 Hyphe @d ‘and compound words
i2 Namesrgmpounded of two words
13 Namegavith a prefix
14 Origntal names
15 MNames spelled differently (including Note)
18 {_Forenames (general rules)

18 £\ Forename entries (Arrangement 2)
™ Surname entries

20 b Compound surnames
N 2L:b Name of clan, family, ete.
22:b Firm names
23 Nobleman’s title
24:b - Order of entries (Alphabetic order)
25 Arrangement under author (general rules)

25:a (Works by the author) 1,2, 3, 4, 5, 6, 7 (2)
23:b (Works about the author)
27 Corporate entries
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29

32
33

36
37

38

Bible (Alphabetic order) See Note following the ex-
ample for a still more simple arrangement,

Place arrangement (Alphabetic order)

* Subject arrangement (Alphabetic order) See Note fol-

lowing example for a stil} miore simple arrangement,

See also references

Title arrangement 4, b, ¢, d, e, f2

Chronological and numerical arrangements

The entries in the following comprehensive example are arranged
according to the simplest alphabetical order, except that personal suix- .

names
RuIe 24:

precede other entries beginning with the same worgd, (see
b2}, Small libraries may prefer to interfile personal namés Calso.

\

COMPREHENSIVE EXAMPLE AV
A B C book - RO
A. E. see Russell, George William ¢* 0 ’
A., F. P. see Adams, Franklin Plerce s\
A.L\A, see American library associationV
A.L.A. booklist N
A la mer K9,
Aagard, Carl Johann - N
Abbot, Willis John PN,
Abbott, Albert « \J/
Abbott, Miss E. C. RS
Abbott, Edith : N
'Abd al-Hamid II, sultan’*of the Turks
TAbd al-Latif
'Abd Alldh ibn Ahmad,‘called Ibn al-Baitar
'Abd All&h Sfer, pasha
tAbd el-Halim Kar {rah Muhammad
Abdullah, Achmed
A Beckett, Arthur William
Abee, Fritz \"
About face(\
ibi gl-'423"
bt a F’l‘da
Abu “ibn al- Tufail, Abu Ja'rar-
Abii Sa'ig
Abngzcim

~Abk'l 'Ala, see Abu al-'Ala

N\

Abiil- -Fazl, mirza

L'abuse en court

R. Accademia dei Lincei, Rome

ACCIDENTS T

1812; ein historischer roeman Tachtzehnhundert zw81f]

Amerlcan library assoclation s - .

American library assoclaticn,' seea Q;.Q titles beginning
A, L. A,

American peace congress, 1st, New York, 1807

" American peace congress, 3rd, Baltimore, 1911 .
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— — and ships and sealing wax

Andersen, Hans Christian

Anderson, Arthur
Andersdn, James

Anderson's college, Glasgow

Anderssen, Adolf

ALA. RULES FOR

Art, v,1 - [title of a periodical]
ART
Brown, G.B. Thse fine arts
ART
Brownell, Baker. Art in action
ART ~
Thursten, C.H.P., Structure of art \
Art: a commodity A o
Art age R\,
ART — American O
ART — Ancient ~\ N
Art and Mrs Bottle A )
ART AND MORALS ¢*O
ART ~ BERLIN )
ART = BIBLTOGRAPHY v
ART — DECORATIVE O
Art feliage K9,
ART — FRANCE AN
ART — GREEX 4
ART - HISTORY

ART INDUSTRIES AND TRADE‘
ART — MUNICIPAL R
L'art romantique A\
ART - U.S, N
Art weaving <
Atlantic readerss\ Primer
Atlantic reag;‘sf Bk.1
Atlantic readers. Bk.3
Bible RS,

The Blhis ‘and its story

Bible, { >
Dié ‘Heuigen Schriften

B
iﬁhe Holy Bible... 1885

2 Blble
¢\ The Holy Bible...
Bible

La Sainte Bible
Bible

1904

The Scofield reference Bible

BIBLE

BIBLE AND SCIENCE
BIBLE - ANTIQUITIES
Bible as literature
Bible beautiful
BIBLE — BIBLIQGRAPHY
A bible for freshmen
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Bible wusic

Bible.
Bible.
Bible,
RIBLE.
Bible.
Bible.
Bible.
Bible.
BIBLE.
BIBLE.
Bible.
Bible.

Bible plays

Bible.

N.T,
N.T. Gospels
0.T.
0.7T.
0.7, Amos
0.T. I Chronicles
0.T. II Chrenicles
0.T. Danisal
0.7T. DANIEL
0.T. — HISTORY
0.T. Pentateuch
Paraphrases

[ title]
Selections

BIBLE — VERSIONS
Bibliothéque d'anthologie
Bibliothdque d'histoire

Biblicthéque de la révolution

Bohlen lectures, 1898

MNash,

H.S.

Ethics and revelation

Bohlen lectures, 1825

Bsll,

w.C.

Sharing in creation

Bddk, Fredrik
Book, William Frederick
The bock about aircraft

BOOK-BINDING,

BOOK COVERS

A book of garden flowers %

BODKBINDING

BOOKBINDING, gsee alsol“BDOK COVERS
Bookbinding and the,édr

see BODKBIND{HG

~

BOOKBINDING ~ EXHIQI\'I‘IONS
BOOKBINDING — GREAT BRITAIN
BOOKBINDING — RISTORY

Bookbinding Dedther committee

BOOKBINDING+-~~MOHAMMEDAN
BOOKBINDING'~ U.S.

The Bog

The Bebkman;

an ,

The .Bookman ;
The “Bookman _
\w'ﬁobsrt Louis Stevenson

e Bookman anthology of essays

London [a periodical]
a review of books and life.

of books

New York

an illustirated literary Jjourmal., New York

The bookman's manual., 1935
The bookman's manual, 1928

BOOKS

Books: & weekly review
Books about books
Boy Scouts

BOYCOTT

BOYS' CLUBS
Boy's King Arthur
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- Boys of 76
Brown, Capt
Brown, Mrs
Brown, A. G.
Brown, Albart
Brown, John
Brown, John, pseud.
Brown, Sir John
Brown, John, 1716-1766
Brown, John, d.1811
Brown, John, 1810-1882
Brown America N\
Brown & Sharpe manufacturing co.
Brown brothers and company 'S
Brown county almanack AN
BROWN €0., QHID .\
BROWN CO., WISC. s -
BROWN FAMILY A
Brown university S
Brownbill, John
Browne, pseud,.
Browne, A. K, \\ b
Caterina, see glso Catherine ¢
Caterina Cornaros, queen of Cyﬁ\US
Caterina da Siena, Saint ¢\
Caterina, Saint, of Bolpgna
Catesby, Mark
Catharina, see Catherrne
. Catharine, ses Catnerlne
Cather, Willa Sibaert
Catherine, sge Is Caterina; Katherine
Catherine fa title
Catharine def Gardevzlle [a title]
Catherine de\hedlcls, queen consort of Henry II,
king of France
CatharinglI, ecmpress of Russia
Cathan{né Frances, sister
Cathetine Howard [a play] '
harine Howard, queen consort of Henry VIII
£Latharine of Aragon, queen consort of Henry VIII
Catharine, of Bologna, Saint, see Caterina, Saint,
N of Bologna .
\ y© Catharine of Braganza, queen consort of Charles II
Catharine of Siena, Saint, see Caterina da Siena,
. Saint )
Catherine Parr, queen consort of Henry VIII . _
Catharine, Saint, of Bologna, gee Caterina, Saint,

7 &

of Bologna
Catharine, Saint, of Siena, gee Caterina da Sisna,
Saint

Catherwood, Benjamin Franklin
Catholic church
CATHOLIC CHURCH
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CATHOLIC CHURCH - BIOGRAPHY

fathelic church. Councils

CATHOLIC CHURCH — HISTORY

Catholic church. Fope

Charlemagne

Charles, David

tharles, William

Charles [a title]

Charles Alsxander, duke of Lorraine
{harles Auchester, a novel

Charles Borromeo, Saint, gee Carlo Borromso, Saint

Charles City, Iowa ~

Charles d'Orléans

Charles Dickens in London o

Charles, duke of Burgundy (le Teméraire) ,(‘m

Charles II, duke of Lorraine .

Charles V, emperor of Germany, gee Karl V, emperor of
Germany w\ 3

CHARLES FAMILY '\\ ;

Charles IX, king of France
Charles IX, king of France
Charles I, king of Great Britain a\J
Charles IT, king of Great Britain °{
Charles Martel, mayor of the palagé

The Charles men O
Charles-Roux, Frangois

Charles, the Bold, ses Chardes, duke of Burgundy

(le Teméraire) &Y
Charles, the Great, ses ‘Gharlemagns
Charleston, S.C. ~
CHILDREN A
CHILDREN, see also ('BHILD STUDY; YOUTH
CHILDREN - BIBLIOGRAPHY
CHILDREN — BIOGRAP
CHILDREN — CARENAND HYGIENE

CHILDREN — CARE/AND HYGIENE; see also CHILDREN — NUIRI-

TICN; SQHOOL HYGIENE
Cicero, Marleus Tullius (Works by)
Ars gratorio; selections
Catg\major de senectute
Citero's correspondence
o Bydefense of old age
\\§Eetters to his friends
Orations...ed. by Moore
Orations...ed. by Yonge
{Cicero): ten orations and selected letters
The works of Cicerc
CICERO, MARCUS TULLIUS ({Works about)
Boigsier
Cicere and his friends
Conway
Makers of Europe L. .
Caesar the destroyer. The onigipality ef

Gicero.




90 [Appendix V] AL.A. RULES FOR

CICERD - BIBLIOGRAFHY

Concord, a poem

Concord and Lexington

Concord antiquarian society
CONCORD, BATTLE OF

Concord days

CONCORD, MAINE

Concord, Mass.

CONCORD, MASS.

Concord, Mass, Convention, July 14, 1774
CONCORD, MASS. - HISTORY
Concord, Mass. Trinity church

Concord, N.H. .,
Concord, N.H. Public library O\
Ceoncord railroad corporation L™
CONCORD RIVER O
CONCORD SCHOOL OF PHILOSOPHY 'nh
Concord, Tenn, Farragut school AN\
Cooperative marketing {\&‘
Co-operative movement )

Da 1a terre 4 la lune

De libris A\

Defos, Daniel 3;}

Pe la Roche, Mazo 'S

Delarua, A. O. OO

De La Rue, Warren o\ o
Delarue-Mardrus, Lucie .pj“
Delaware AN
Del Mar, Alexander e
Dem dichter in der, férnen bild geblisben [initial ariicle
not in nomingtive casa|
BeMorgan, Josephy
Eins von zu qéelen [numeral]
El Dorado ,
Eldorado,. Mab.
El Pasbd, (Pexas
Eine kgeine gefalligkeit [initial article]
Labelr and industry
or aconomics
[Laboulaye
SLabour, gee spelling Labor
{\ " Lang, Andrew
\ ) Adventures among books

Lang, Andrew, ed.
Lang, Mrs Lsonora Blanche
Book of sainis and heroes

Lang, Andrew
Homer and the epic

Lang, Andrew, tr.
Homerus
Iliagd
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N\

Lang, Andrew
The Maid of France
The library has also this title in
french: La Pucells de France
Lang, Andrew
The making of religilon
LANG, ANDREW
THE MAKING OF RELIGICN
Tyrrell, George
The faith of the millions. v.2

Lang, Andrew A
La Pucelle de France .
Lang, Andrew, ed. '\s\.
The red fairy bock... £1. by Ford and Spesd N\ K
... i1. by Lee M
... 11, by Tenggren N
Lang, Andrew, Jjt. auth. ‘<§}

Haggard, Sir H.H.
The world's dssire

LANG, ANDREW \\
Gordon, G.5. &’
Andrew Lang \
Mach, Edmund
McHale, Kathryn "
Machard, Alfred N
McHardy, D.N. S
Machen, Arthur Ny
Machine design s
MACHINERY w\“
McHugh, John 1Y
MacLaren, J.M, \\
M'Laren, J.T.
McLaren, L. L.~'
MacLaren, R.S.
Misiress; agd maid
Mrs Daneds defense
Mistress’ of Husaby
Modern® American writers, I
Jan Doren, C.C. James Branch Cabell
Mo ern American writers, II

} Lovett R.M. Edith Whartion

Modarn Amerlcan writers, V
Clark, B.H. FEugens U'Nelll
Modern drama series :
Andreev, L.N. Savva
Modern drama series
Becque, Henri. The vultures
Mrs,
Entries beginning with Mrs. are filed as if spelled
Mistress
Muel, Leon
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AJ%A.RULESEQE

Y

Muellenbach, Ernst
Mueller
See also Muller {or Miiller)
Mueller, Alfred Don
Muenscher, Joseph
La muerta de Néron
Mugdan, Martin
MUKDEN, BATTLE OF, 1905
Mulcahy, William Francis
Muller (or Miller)
Ses aleo Mueller
Miiller, Adam
Muller, Adam L,
Miller, Carl Otto
Miiller, Max
Miinchener bienen-zeitung
New Amsterdam
NEW ENGLAND
New York academy of medicine

New York. Agricultural experiment statid

New York almanacs

New York (battleship)

New York cavalry. 10th regt.
New York (City)

4
2%

.Q\)
N,

New York (City) Board of education

NEW YORK (CITY) — CHARITIES

New York (City) Common council

Geneva

New York city council ofipolitical reform

NEW YORK (CITY) - WATER.SUPPLY
New York collection.of® music

New York., Collegelof the city of New York

New York {Colon¥))

New York. Cotton exchange

New York {County) Court house
New York day by day

New YoriS“Fublic library

New Yomkwschool of social work

New Hgrk. Sing Sing prison, Ossining

Nem ¥ork (State)
YORK {STATE)

‘New York {State) Dept of health .
o~ '} NEW YORK (STATE) — HISTORY
New York. State library, Albany

New York state museun

New York {Stateg) University
New York Timss

New York university

Newark, WN.J.

Newman, John Henry, card.

De night in de front from Chreesmas
1940 book of housss [nineleen fortyl

1917 war tax guide [nineteen seventeen]

One hundred and one famous poems

[initial articlel]



FILING CATALOG CARDS [Appendix V] 93

100 bungalows
150 radio hook-ups {one hundred fifty]
101 mstal-working projects [ene hundred ong]
PERSONALITY
Personality, The family and
Fersonality in boys
Personality, Integration of
Personality plus
The pioneers
Cooper, J.F.
The pioneers. Philadelphiaz, Carey & Lea

London, J.M,Dent

New York, Sears A\
The ploneers ;'\ ’
Mackay, C.D. G
The play of the pionegers RO
The pioneers \\

Oppenheim, James
The ploneers
Saint M*+**¢, Victor de, see Saint-ya\hris, Victor
Alexandre, conte de RS
- Saint Male, France )
Saint Mark's school, Southborough;:Mass.
St Mars, F. \

Saint-Mars, CGabriells Anns {Qi{si’.‘érne de Courteras)
vicomtesse de
3t Nicholas Qe

"5t Paul, Henry 2

St Paul, Minn. L

Saint Paul, mother + )

Sainte Beuve, Charigs Augustin

Saintine N

San Francisco, /Gal.

San José, Diggg

San tzl ching™

Sanborn, &lfert J.

Santa Fa\™

SantaQ Marina, Luys

Santagrello, M.

Shakéspeare (Works by)

\R piacer vostro (As you like it)
Aphorisms from Shakespears
As you 1like it ({Ben Greet Shakespeare)
{Shakespeare's) As you like it, ed. by Cooper
(The comedy of) As you like éﬁak(Eclec:Jic classics}
As you like it (New Temple espaar e
{Shakespeare's co(medy of) As you like it, ed. by Rolfe
As you like it .

The library has an Italian translation:
A piacer vostro

The beauties of Shakespeare
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The college Shakespeara
Comedies, sd. by Cralg
(Shakespeare’s) Comedy of error
Complets works, ed. by Craig (Oxford Shakespears)
{Shakespeare's) dramatische warke.
Edward I1I, see Edward III (Drama)
Julius Caesar, ed. by Mabis
{The plays of Shakespeare. The tragedy of} Julius -
Cagsar, ed. by Sykes
King Richard III, a tragedy
Longman's school Shakespeare
{The comedy of) Much ado about nothing o
Oxford Shakespeare; the complete works, ed. by Craig
Poetical works Ke N\
Richard III, see his King Richard III P
Songs and sonngts, ed, by Palgrave « N\
Songs and sonnsts, il. by Robinson N
{Shakespeare's) sonnets K7,
SONNETS AS
Godwin, - A new study of the sonneis
Hitchecock., Remarks on the Scnnéds
The taming of the shrew. Corloiﬁnus Booklovers ed.
Taming of the shrew. Garrick &/Kemble
The %taming of the shrew, a comxc opera by Goetz la
secondary entry with @ain entry under Goetz]
(Shakespeare's comedy of the) Taming of the shrew, ed.
by Rolfe
TAMING OF THE SHRE®
Tolman. Shakespeare's part in the "Taming of the
shrew" .
Two noble kinsmgn, ses Fletcher, John. The two
neble kinsmen
SHAKESPEARE *(Works about)
SHAKESPEAREN— ADAPTATIONS
SHAKESPEARE”- AUTHORSHIP
SHAKESPEARE — BIBLIOGRAFHY
SHAKESPEARE ~ CONCORDANCES, INDEXES, ETC.
10 /Story book
Berg, Rudelf

\Ten Broske, James
3 Un de Baumugnes [numeral]

United States

United States abridged life tables

U.3. Agriculiural adjustment administration

U.S. Agriculture, Dept of, see U.S5. Dept of
agriculiure

U.S. air service [a periodicall

United States album

U.5. — ARMY

U.S. — ARMY - CAVALRY

U.S. — ARMY — HISTORY

U.5. Bureau of the census
U.S. cavalry. ©&th regt., 1855-
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favalry school, Fort Riley, Kan.

. — CENSUS

Census, Bureau of, see U.S. Bureau of the census

Census affica, 7th census, 1BE0

Census office. 1lth census, 1890

. Congress

CONGRESS

Congress, Committee on the census

. Cengress. Heuse

. Congress, House, Committee on foreign affairs

. Congress. Joint committee on Muscle Sheals

. Congress, Offige of legislative counsel ~
Congress. Senate

. Congress, Senate. Committee on appropriations

. Congress., Senate. Committee on insular arréfrs

. 1st Cong., 1785-1791 \

. 2d Cong., ist sess., 1791-1792 ~\

K

3

5

)

3

S

s

S

5 ¢
5. 4lst Cong., 2d sess., 1869-1870 AN
5. 4lst Cong., 3rd sess., 1870-1871 (\&'
S. Dept of agriculture Q)

8.
5
3
8
3
s
S
)
s
5

C:C:F:C:C:CF:F::!:C:C:C:C.‘GCGC‘.C:

DEFPT QOF AGRICULTURE
. Geolopical survey a\./
. - HISTORY O
.85. = HISTORY — BIBLIOGRAPHY .”?‘
. - HISTORY -~ DRAMA O\
. — HISTORY — LOCAL A
. — HISTORY — NAVAL &N
. — HISTORY — PERIODICALSS
. = HISTORY (BY PERIODS}
+ = HISTORY - COLONIAL® FERIOQD
— COL@NIAL PERIOD —~ FICTION
- CQEQ TAL PERIOD —~ FRENCH AND INDIAN
" WAR, 1755-1763
— VOLUTION
A= REVOLUTION — CAMPAIGNS AND BATTLES
MW/ = 1783-1865
— CONSTITUTIONAL PERIOD, 1'789-1809
& — WAR OF 1812
\4 ~ 1815-1861
Unitsd\ tates housing corporation
Unlted States-Mexican commission
LU 5. — NAVY
\ k} 'S, Navy dept
1.8, officisl pictures of the world war
U.5. Penitentiary, Atlanta, Ga.
giéted States stesl corperation

C:F-'F.'F:EZ:E‘:GC:C.'GG

WAR AND RELIGION

WAR, ARTICLES OF, geo MILITARY LAW
WAR - CASUALTIES (STATISTICS, ETC.)
WAR, COST OF

WAR, DECLARATION OF

WAR ~ ECONOMIC ASPECTS
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WAR (INTERNATIOQNAL LAW)

WAR, MARITIME (INTERNATIONAL LAW)

War of the worlds

WAR -~ RELIEF OF SICK AND WOUNDED

WAR-SHIPS

Washington, Goorge

Washington academy of science

Washington Co., Ohio

Washington, D.C,

Washington, D.C. WHITE HOUSE

Washington merry-go-round

Washington, Mt.

Washington (State)

WASHINGTON (STATE) — DESCRIFTION AND TRAVEL
Washington (State) Geological survey ~\
Washington (State) State library, Olympia )
Washington (Ter.) Governor N\
Washingten university, St. Louis AN 3
Who is who in America '\\
Whe'd be king AS)
Whom the gods destroy \
Who's who AN\
Whose home is the wildernsss o‘f,\
Ye that judge ‘\

AL.A. RULES FOR

N\

N ¢
<)
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References in bholdface type are to rule numbers; those preceded by p. indicate
pages; Ex denotes reference to an example; references to fooinotes are s¢ marked.

ALA. Catalog rules, footnote 2, p.2;
footnote 12, p.15
Ah, Abd, Abi, Abu, 14 a
Abbreviations, 5
in names of learned societies, 5 b
Latin, 2 ¢, footnote 4, p.2
of geographical names, 5 a
Academies, learned, initials in names of,
5b
Added author entries, see Secondary
author entries

Address, titles of, see Titles of honor, _

distinetion, etc. R
Adjectives, denotmg royal privilege (RS
KK,R,I etc)5b 3

Afrship 1n1t1als 4 b \

Akers, 8. G. Stmple library Rmtgtogmg,
footnote 13, p.24
ol-, el-, in Oriental names,, 4 a
Alphabetmg order, basu.\rule, 1
Alumni orgamzatmns,\p 39
Ampersand (&) 3.d
Analytie, authoh\“z5 a {4)
subject, 33 N
title same 2§ separate work, 25 a (4)
Anctent{ aS‘ﬁubJect subdwr.sxon 35a (3)
And, n hiltnerals, 9 a, note
Anonyméus clagsics, 30
see also Bible
Anonymous title entries, 38 a
Anti-, 11 ¢ .
Apostrnphe in elisions, 6, in possessive
case, 8, in surnames, 13 :
Appellant, 31 2 (1)
APPEllatwes, after forename, 16 a, 17
a (2) and note, 17 b (5)
after swrname, 19 a
Arabie names, 14 a

£\
Articles ,‘.}‘ ;
Arabic, 14 2 N
elided, 6 '\'\ 4

Hebrew, 14a
in place names 19a
initial, 7
befo m%rted title, 37 £
forq&\ 7 a, to be dxsregarded, foat-
/oté 5, p.7, table, Apx. 11
ingdefinite, same as numeral one, 7 b
‘preﬁxed ta names, 13 a, to Oriental
'«:. names, 14 a i
Assomat:lons, see Societies, organizations
ete.
Asterisks, used in place of author’s
name, 3

- Author, arrangement under, 25-27

classic author, 26
corporate auther, 27
joint awuthor, 25 a (1-2}
name at beginning of title, 25 a (3)
secondary eniry, 25 a (1-2)
voluminous author, 26

Author’s name, see Foreriames, Names

Ball, A, M., Compounding in the English
lmguage, footnote 8, p.10
Bar (Syriac) 14 a (2)
Basic rule, 1
Ben, Ibn, 14 a (2}
Bihle, 28-30
alphabetic arrangement of parts,
c (3
Inbrg.rir of Congress alphabetie in-
dex, Apx. IV, p.81-82
arrangement for large ecllections, 28,
Ex, p41-42

28
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arrangement for medium collections
(alphabetic) 29, Ex, p.43-44
arrangement for small collections
(single-alphabet} Ex, p.86-87
canonical arrangement of parts, 28 ¢
3
Library of Congress table and in~
dex, Apx. IV, p.B1-83
manusecripts, 28 a
Pentateuch and other groups, 28 ¢
@)
verzions kept together, 28 b {1 g,
alternative)
RBibliography, Apx. VI
Bishop's see, 23
Broadcast station initials, 4 b
Business firms, see Firm names
Byname,aiier forename, see Appellatives

Capt., in author headings, 19 £
as abbreviation, b

Charlemagne, Ex, p45

Charles, Ex, p.18, 67, 85

Chinese names, 14 b~

Chronological arrangement, 38
conferences and congresses, 38 b
editions, 25 a (6)

history subdivisions, 31 a (8), Ex : .

p.49, 61, 95 Ay
identical names, 19 ¢
laws, statutes, etc., 38 d
legislatures, U.S, Congress, 38‘e
Chronological subject subdivisions, pre~
lim. note,3, p.54, #a (3),35 e (3)
Cicero, Ex, p.31-33_ 7™
Cities, see Place armhgement
Clan names, 21 7)™
Classes, eoll ge’,~.p,39
Classic and.woliminous authors, 25-26
Arrangement 1 (public libraries) 26 a
Arrangément 2-3 (large collections)
P, 2B b-c
Classics, anonymous, see Anonymous
classics
Co-, 11 ¢
Collected works, see Complete works
Colleges, see Corporate entries; Institu-
tions, public
Companies (business} see Firm names
Compiler, 25 a
Complete works, 26 a (1), 26 b (1),
26 ¢ (1 a)
Compound names, 12

forenames, 17a (2),17 b (6), 18
surnpames, 28, 21 a
with prefix, 13-14
Compound words, 11
Concord (place name) Ex, p.53
Conferences, see Congresses
Congress (U.8.) Ex, p.65
Congresses, 3%, b,e
Consorts, royal, 17 b (3)
Constitutional conventions, 38 b
Constitutions, 31-32, prelim, note, pd5;
Apx, I, footnote 4, p.73
Conventions (meetings} see Congresses
Corporate entries (mstltut.lons,,sometles
ete.)y 27
under names of country, state, city,
etc., see Place arrangement
Corporate names, initials of, at begin-
ning of tltlea 4
Corporation naimes, see Firm names
Country arrangement, see Place ar-

ran%{rlent

Count. state, inserted after place

;ﬁme, note, p.53

C:riticism, of particular title, edition,
ete, 25°'a (5), 25 b (1) exception,
26 b (1e)

of single works, 26 ¢ (4)

Cross references, see See also references

Curves, see Parentheses

Cutter, C. A. Rules for a dictionary
eatalogue, preface, p.v, rule 300,
p. 22; rule 302, p.16; rule 311, foot~
note 9, p.11; rule 312, footnote 10,
p12: rule 316-17, footnotes 6-7,
p.10

I¥, elided preposition, 6, in names, 13 &
Dates, after personal names, 19 c-d
alphaheted as spoken, 9
see also Chronological arrangement
De, dialect article, 7 ¢
De, del, des, foreign prepositional ar-
ticles, 7
prefixes in names, 13
Defendant, 31 a (1 a)
Designation of rank, see Rank, designa-
tion of
Different kinds of entry, order of, 24
alphabetic order, 24 b; classed order,
24 a
Dr., as abbreviation, § a
as title of honor, eic., 19 1
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Doubtfl works, see Spurious and
doubtful works

Dukes of, 21

Dutch ¥, 2 ¢

Dynasty, name of, 21

Editions, 25 a (6); arranged by date, Ex,
p.27; arranged by editor, Ex, p.31-
33; arranged by illustrator, Ex,
p.29; arranged by publisher, Ex,
p.27; arranged by series, footnote
19, p.33; arrangement of title en-
tries, 37 a
Editor, as main entry, 25 a (1)
as secondary entry, 25 a (1-2)
editions arranged by, 26 a (1)
El-, al~, as prefix in names, 13-14
Flided prefix, names with, 13
Elisions, 6
Entries under same word, order of, 24
Epithets, in names of sovereigns, ete,
16 ¢, fooinote 12, p.15
see also Appellatives
Ex- Il ¢

Facsimiles, 26 b (1 a-b)
Family name, 21
Father (pére, etc.} 17 a (1), Ex, p.163]

17, 19 N
Figures, see Numerals
Firm names, 22 e
Fitz, prefix in names, 13 a '\ i

que:ign articles, elided, 6\exception
initial, 7 S\
to be disregarded, fable’ of, Apx, II
Foreign llearned soc'\etiés, see Learned
Fores societies ¢
oreign prepositions, eli ion
Foregn pr p' ;‘{\ , elided, & exceptio
arrangem@nt of entries, 16-18
bgf\o;‘é\;ﬁrname entries, 17
dassed order (Cutter) 17 b
foliéwing surname entries (alpha-
betic order) 18
compound, 17 a (2}, 17 b (6), note 2,
p.l18, 18
followed by appellative, 17 a (2)
followed by second forename, 16 d
In family names, 21
in firm names, 22
surname arranged by, 19 a-c
with epithet, 1§ ¢, footnote 12, p.15

Form subject subdivisions, prelim. note
2,pb4,34a (2),358 (2)
Fragments, classic authors, 26 a (2-3)

General secondary entry, see Secondary
author entries
Geographical names, abbreviations, 5 a
article prefix, 13
compound, 12
headings beginning with, prelim. notes

5-6, p.46
arrangement of, see Place arrange-
ment QY

inverted, 34 a (7)
Geographical subject subdivisiéns, ‘pre-
lim. note 4, p.54, 34 a (55,352 (2)
Gothic v and vy, 2 ¢ (2}, N _
Government bodies, offigial, prelim, note
1, pA5, 81 a (1),
topical word arrangement, 31 a (1c)
see ulso Placg drrangement
Guide-cards, 26 (general note) 26 a

<3)5?“‘id‘”-l’-

Ha-, ha—’,\,Hebrew article, 14 a

Headitigs, inverted, see Inverted head-
W\ Jings

Hebrew names, 14 a

~JHistorical person in anonymous classic

heading, 30 b

History subdivisions, period and other
subheads of, 31 a (3), Ex, p.59,
61, 95

Hitchler, Theresa, Cataloguing for small
libraries, footnote 11, p.14

House of, 21 :

Hyphened prefix, see Prefix

Hyphened words, 11

Ion, 14 2 (2)
Tllustrator, 25 a (1, 6)
editions of same title arranged by, Ex,
p-29 .
Indefinite article same as numeral one,
b
Initial article, 7
before inverted title, 37 £
foreign, to be disregarded, table .of,
Apx. 1I
prefix to names,
names, 14 &
same as numeral one, Th
Initials, 4
as abhreviations, 5 a

13 a, to Oriental
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at beginning of title, 4
forename, 19 b
in geographical headings, 5 a
in names of firms, 22 a
in names of learned societies, 5 b
in place of author's name, 4 e-d
inverted, 4 e-d
Institutions, public, nonofficial, prelim.
note 2, p.d46, 31 a (1)
see alse Place arrangement; Societies,
organizations, etc,
Inter-, 11 e
Inverted headings
geographical, prelim. note 7, p.46, 34
a (n
initial article in, 37 £
initials, 4 c-d
place names, 34 a (7}

subject, prelim. note 5, p.54, 34 a (5),

35 a (2)
title, 37 £

John, Ex, p.16-17
Joint author, 25 a (1-2)

K, KK, R, L, ete. in names of societies,
5hb

Kings, see Sovereigns

L’ g, lus, le, les, in names, 13 a4
as initials articles, 7 Apx. TT

Lady, in author headings, 19 £ 24

Lang, Andrew, Ex, p.28-30 O

Latiniand 4, 2 ¢ (1) )

3

Laws, statutes, etc,, 38 d px. I, foot-
note 5, p.73 o~

Learned societies, mxhals in names of,
5b ”

see also Sccmt\ie}, organizations, ete.

Legislaturesy3g s
Library of Cglgress, pl2, 15—'16 39, 47,
53468
Biblegrrangement, table of, Apx. IV
@cmﬁcatwn schedule P- PZ {Litera~
ture) footnote 15, p.36
Subject headings, footnote 25, p.54
Transliteration rules, footnote 2, p.2
Linderfelt, K. A., Eclectic card catalog
rules, note 1 pl8
Local mstxtutmns see Inslitutions, pub-
lig; Soc]etles organizations, ete.
London, Ex, p.49-51
Lovrd, in author headings, 19 §
Lords, see Noblemen

W' (Me, Mae), 13 b
Mme. (Mlle.) as abbreviation, 5 g
in author heading, 19 £
Magazine, see Periodical
Manuseripts, 26 b (la}
Bible, 28 &, Ex, p4l, 43
Mary, Ex, Apx, I, p.68-G9
Medieval, as subject subdivision, 34 a
(3)
Mid-, 11 ¢
My, and Mrs.,, as abbreviations, 5 a
in author headings, 19 §
Modern, as subject subdwmon 34} {3
Mod).ﬁed letters, 2 A\
Mohammedan names, 14 a{ ™
Mother, 17 a (1}, Ex Apg‘i P69

N

'(
Names, Arahic, 14"&
clan, 20 \‘
compuund 12 )
corporate; arrangcment of, 27

dynastk;\o

firsh,
forenames, arrangement of, 16-18

+\ geographical, see Geographical names
S "Hebrew, 14 a

Mohammedan, 14 a (2)
Oriental, 14 a
place, arrangement of, 31-32
pseudonyms, 19 e
spelled differently, 15
subject entry, 24 a (2), 24 b (3)
surnames, arrangement of, 19-22, 24
b (@)
Turkish, 14 a
with prefix, 13
without date, 19 d
New, in compound names, 12
New Testament, see Bible
New York, alphabetic arrangement, Ex,
p.74-75
srouped arrangement, Ex, p.71-72
Newspaper titles, see Periodical titles
Nobleman’s title, 23
Noblemen, 17 a (1}, 17 b (4), 18, Ex.
Non-, 11 ¢
North, in compound names, 12
Numerals, 9
after headings otherwise identical, ¢
c, 38
at beginning of titles, 9 b
following forenames, 16 b-d
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in foreign languages, table of, Apx. TII

same as indefinite article one, 7 b
Nuerieal arrangement, & b-c, 38

see also Chronelogical arrangement

¢, in names, 13 a

Official headings, see Government bod-
ies, official; Institutions, public;
Place arrangement

Old, in compound names, 12

0id Testament, see Bible

Order of entries, alphabetic, 24 b

classed, 24 a

Organizations, see Societies, organiza-
tions, ete,

Oriental names, 14

Pan-, 11 ¢

Parentheses, in subject headings, 34 a
(6), 35 a (2), Ex, p.58

in titles, 8

Partial collections of an author's works,
26a (2),26 b (2), 26 ¢ (1)

Pentateuch, 28 ¢ (3)

Period divisions, see Chronclogical ar-
rangement; Chronological subject
subdivisions; History subdivisions,
arrangement of period subheads

Personal names, see Narmes "
Phrase headings beginning with a’get-
graphical name, prelim, figte 9,
P46, 31 a (3), 32 a-bi ™
Place arrangement, 31-32 9\
alphabetic order, 32 L.\
grouped order, 31; 3-group, 31 a, 2-
group, 31 b \/
place as subject, K2 (2), 31 b
places of saméwiaine, 31 a (4),324d
Place names, ses\Geographical names
- Plaintiff, 31 2%(12)
Popes, 174\(1), 17 b (2), note 1, p18
Polyglot'\Bible, 28 a (1), 29, Fx, p.43
Possestive case, 8
Post-, 11 ¢
Pre-, 11 ¢
Prefix, Hyphened words, 11 ¢
Names with a prefix, 13-14
Prepositions, compounded with initial
. article, 7 a
elided in foreign languages, 6 excep-
. tion
Princes, 17 a (1), 17 b (4}, 18, Ex

Pro-,11 ¢
Proper names, see Names
Pseudonym, 19 e
Publisher, editions arranged by, 25 a
(6), Ex, p.27
Punctuation, 8§
in alphabetic place arrangement, 32 a
in alphabetic subject arrangement, 35
a, note
inverted titles, 38 £ (2)
periodieal titles, 38 ¢
societies, ete, titles beginning with a
geographic name, 31 a (3)

N

Queen consorts, 17 b {3) AN
Queens, see Sovereigns N\

Radio broadcasting stations, initials, 4 b
Rank, designations of AARb 41)
order of, note at Hottem of p.16, 17 b,

note 1, pI8O)°

Re-, 11 ¢

References, .%be,‘al’so, 36

Regiment%& c

Renaigsgiice, as subject subdivision, 34
a\(8)

Reprints, 26 b (1 b)

Rulérs, see Sovereigns

*

Periodical titles, 87 c-e +\ Bacred books, see Anonymous classies;

Bible

Saint, Sainte, abbreviations, 5 a

in compound names, 12

Saints, 17 2 (1}, 17 b (1), Ex, p.68-T0

Same word, order of entries under, 24

San, Santa, in compeund names, 12

Secondary author entries, 25 a (1-2)

See also references, 36

Selected works (partial colections), 26
2 (2),26b (2-3),26c (1b)

Selections {anthologies, extracts, quota-
tions, ete.) 26 a (2), 28 b (6), 26
e(le) _

Series, 38 a )

Shakespeare, Willlam, Ex, p.33-35 -

Ships, names of, prelim. note 8, p.46, Ex,
p.51-52

Signs and symbols, 3 :

Single works, 26 a (3), notes 1-2, .30,
26 b (3),note, 26 b (4), 26 ¢ (1c)

Sir, in author headings, 19 £ .

Sister, 17 a (1), Ex, p.69 :

Societies, organizations, etc., 27

initials used for, 4 b, 6 b, d
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without ecountry designation after
place name, p.4d
see also Institutions, public; Place ar-
© rangement

Sovereigns, arrangement under common
name, 17 a (1), 17 b (2), note 1,
p.18, 18, Ex, also Ex, p.67-70

epithets in names of, 16 b
numerals in names of, 16 h
second forename, 16 d

Special letiers, 2 )

Spelling, variations in, see Names
spelled differently; Words spelled
in two ways

Spurious and doubtful works,
{2-3), 26 b (5), Ex, P35

St, Ste, §'a

Stevenson R.L, Ex, p.27

: Subdivisions, anonymous classies, 30 a

Bible, 28-29

c}u-oqological, see Chronological sub-
ject subdivisions

corporate headings (societies, etc.}
27 b

geographical, see Geographical subh-
jeet subdivisions

26 a

history, see History subdivisions, pe- o \)

ried subheads

inverted, 34 a (5), 35 a (2) "._;.»'

language (Bible, ete.) 28 a-b, 29 2
parenthetlcal 34a (6),35a (2) Ex,

p.b8

period, see Chronolngma{q.rb]ect sub-
divisions

personal name headmgs, 25a (3), 25
b () \

place arrangen\nt, 31 a (1 b-c), 31
a (2), 324

subject kangement prelim. notes
2-6,8, 054, 34 a (2-7), 35 a (2-3),
-naté' battom p.61
Subgect, inverted, see Inverted head-
; ings, sub}ect
Subject arrangement, 33-85
alphabetic order, for small libraries,
note, p.61, Ex, Apx, V
grouped order (based on L.C. list) 34
simplified order, 35
subdivisions of a subhead, 34 b
Subject entries, corporate names, 24 a
(2), 24 b (3)
perscnal names, 24 & (2), 24 b (3)

subject same as title heading, 24 5 -
1), 24 b (&
Subject subdivisions, see Subdivisions,
subject” :
Subtitle disregarded, in different edi-
tions, 25 a (6), p.27
in periedicals, 37 ¢
Surname entries, arrangemnent, 19-22
before entries beginning with same
word, 24 b (2), note, p.24
Surnames, see Names
Symbols, see Signs and symbols A~
Talmud, Ex, p.45 &\
Thomas, Ex, Apx, I, p.68-74 )
Title, abbreviations in, 5\\
analytic, 25 a (4) .
anonymaous, 37 "
arrangement undet author, 25-26
as main enfsy, 37 a
best known \title, 26 a (3), note, p.3l,
26 o (3-4}
}‘edltmns, 25 a (6),37b
ellsro s in, 6
hyphened words at beginning of, 12
\ Initial article in, 7
% Initials at begmmng of, 4 c-d
inverted, 37 £ .
numerals in, 9 *
originzal title, 26 a (3), footnote 13,
p.30
. periodical, 37 c-e
" punctuation in, 8
“same as subject heading, 23 b {4},
32 e '
translated, 25 a (7a)
Titles of honor and distinction, 19 a, {
Topical weord order, 31 a (1 ¢)
Trans-, 11 ¢
Translations, 25 a (7), 26 ¢ {2) ;
arranged by language, 25 2 (7 b), 26
b{lc),26h (4b), 26c (2)
arranged by title, 35 a (7 a)
Translator, 25 a (1)
Trangliteration, footnote 2, p.2
Tri-, 11 ¢
Turkish names, 14
Typographical characters, 2-3, focinote
4, p.2

Umlaut, 2 .
United States, Ex, p.75-77 (alphabetic
) order) p.72-74 (grouped order}
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U.8—Ccngress, Ex, p.65-66
U.S. Govt print. off., Manual of foreign
languages for the use of printers
and translators, footnote 1, pl,
footnote 4, p.2, footnote 5, p.7,
p129-30
~U.S—History, Ex, p.59
Universities, see Corporate entries; In-
stitutions, public

V¥ {for I7) and VV (for W), 2 ¢ {2)

Van, prefix in names, 3 a

Vatican. Biblioteca vaticana, Norme per
il catalogo degli stampati, footnote
3, p2

Voluminous authors, see Classic and
voluminous authors

Washington, Ex, alphabetic order, p.53-
54; 3~group order, p.b9-51; 2-
group order, p.51-52

Who's, Ex, p.7

Word by word filing, I b

Words spelled in two ways, 16

names spelled differently, 15

Warks about auther, 25 b

Works by author,25 a; by classic author,
206

Works, complete, see Complete works

. \

¥ (Duich character} 2 e A

Ye (personal pronotmn) Te  ,{ N

.,.\.\ .

v/

 {
Nows

Zu, Zur, prefix in name,s,",iﬁ a
N\ 3



The American Library Association, established in 1878, is an
organization of libraries, librarians, library trustees and others
interested in the responsibilities of libraries in the educational,
social and cultural needs of society. It is affiliated with more
than fifty other library associations in this country and abread.
It works closely with many organizations concerned with
education, recreation, research, and public service. Its adtivs
ities are carried on by a headquarters staff, voluntary Joards
and committees, and by divisions, sections, and rour{ﬂ} ta’f:.les,
all interested in various aspects or types of hbrary service,
Its program includes information and ad\rlsorxservmes, per- .
sonnel service, field work, annual and midwinter conferences,
and the publication—-not for proﬁt—of m}merous professional
books, pamphlets and periodicals. \‘
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